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Overview

Offshore FlightPlan and Roster Explorer work together to provide a complete solution for your flight
planning, rostering, training administration, crew flight and duty monitoring and data analysis needs in an
integrated, easy to use, package. The post-flight data that can be generated can then be used for invoicing,
auditing and comprehensive data analysis. You can create crew rosters up to 18 months in advance knowing
that each duty has been checked for compliance with your FTL scheme. Flights of up to 30 sectors can easily
be created complete with full performance and weight & balance calculations for every take-off and landing,
all automatically handled by the software. Once set up, there is minimal user input required, reducing scope
for errors.

The data is stored both on your local computers and our UK-based server which is also connected to the
various websites which are included in this package.

Please use this manual to become familiar with the software then use it later as a reference.
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Installation

This software is designed for Windows XP, 7,8 or 10 with a minimum screen resolution of 1280 X 800. To
install Offshore FlightPlan and Roster Explorer, visit our website at www.offshoreflightplan.com and log
into your user area using the login details provided to you. Then, download the Offshore FlightPlan installer,

offshore_flightplan.msi, and double-click on the downloaded file to start installation, following any on-
screen prompts.

To install Roster Explorer, once logged in to your user area on our website, click on the Roster Explorer
download link and follow the instructions to download the installer, which is called
setup.exe, and follow the instructions.

During installation, you may see a Windows notification similar to this:-

Windows protected your PC

Windows Defender SmartScreen prevented an unrecognised app from
starting. Running this app might put your PC at risk.
More info

If this notification pops up, please select “More info’ then click ‘Run anyway’ and accept the defaults for
any subsequent notifications that may appear. Users with larger networked computer systems can carry out
scheduled updates using our installer for Offshore FlightPlan which is a silent MSI type requiring only a
single start to complete the entire software installation or update.

Removing (Uninstalling)

To remove Offshore FlightPlan and/or Roster Explorer from your system, select “Programs > Uninstall a
program” in the Windows Control Panel then select the program you wish to remove and click “Uninstall”.
The program will be automatically removed. If you wish to re-install the software at a later date, please fol-
low the installation instructions above.
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Quick Start

Before using the software for the first time, there are a few things to set up. This involves:-

In Offshore FlightPlan

* Checking that the items in the “Settings” menu comply with your company and Authority requirements
* Adding your onshore and offshore locations, referred to in our software as “waypoints”

* Adding your aircraft

* Adding your crews

* Adding your customers

If you have already been using Offshore FlightPlan in your organisation and you are installing on a new
computer, you only need to check the items in the “Settings” menu. All other items will be automatically
synced with the data held on our server the first time you run Offshore FlightPlan.

In Roster Explorer
* Adding the duty types relevant to your operation
» Setting up any regularly-used duty patterns

» Selecting an appropriate FTL scheme that meets your authority regulations

See the following sections for details about how to complete these tasks.
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Included Websites

As part of the software package, four websites are provided. These are:-
* Electronic whiteboard - flightschedule.offshoreflightplan.co.uk

Whenever a flight is created, it automatically appears on this website. You can view flights in timeline or ta-
ble views and put notes on this website, using Offshore FlightPlan, to inform crews about various things. To
create a note, go to the “Offshore FlightPlan online” menu in Offshore FlightPlan and select “Place a note on
the electronic whiteboard”, create your note, select the date you want it to appear, then click “Save”.

‘% Add a note to the electronic whiteboard X

To place a note on the electronic whiteboard. zelect the date on which pyou want the note to appear. enter your
note then press "Save’. Your note will then appear on the required day.

Select date on which pou would like the note to appear |24 June 2012 j

Enter or edit your note ag required.

Diuty pilot today is: Andrew S mitk

rou have 222 characterz remaining

* Crew online logbook - logbook.offshoreflightplan.co.uk

Offshore FlightPlan

This is the website where crews can find their flight and duty records, training checks records, Opscom
notices, roster and flight schedule displays. Each crew has a user name and password which is defined when
the crew is first added in Offshore FlightPlan. Most of the items on this website are read-only and can only
be viewed but not changed. The exceptions are the roster where crews can click on rostered duties to request
days off and leave and the Opscom Notices system which requires crews to acknowledge that they have read
notices. Flights cannot be created unless all crews have acknowledged “Must Read’ notices. This makes the
system ideal for as a distribution system for items such as Flying Staff Instructions, Local Base Information
notices, etc.

* Reports - reports.offshoreflightplan.co.uk

Once each flight is completed, it is entered into the ‘Post flight data entry’ section in Offshore FlightPlan.
This has the effect of populating the crew logbook, the crew duty record and the reports website where infor-
mation about every flight is held including times, number of passengers in each sector, payload utilisation,
fuel used, etc.

The reports website is also the place where your authorised administrator can set up other users who are
allowed to undertake certain functions. The ‘Manage Users’ area can be found in the reports website under
the ‘User’ menu. This menu is only available to auditors that have previously been set up by Flight Software
Services Ltd. The available settings are:

* Add or remove new users to the system so they can view the reports website

» Allow a user access to records from all bases or just records associated with a single base

» Enable a user to access the Post Flight Data Entry area in Offshore FlightPlan

* Enable a user to be able to edit aircraft details in Offshore FlightPlan

* Make the user a Checks Administrator so he/she can update crew checks/recency expiry dates

» Set the user to be a Checks Approver so he/she can approve check updates carried out by Checks Admin-
istrators

» Allow the user to edit crew details in Offshore FlightPlan
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The ‘Manage Users’ area shows all users along with their various permissions and looks like this:-

First Name
First Name
Last Name
Last Name
Username (4-40 characters)
Username
Home Base
Agadir
Bali
Balikpapan
Jakarta
Kartah
Access All Bases ?
Engineering Administrator ?
Flights Done Administrator ?
Aircraft Administrator ?
Checks Administrator ?
Checks Approver ?
Crews Administrator ?
Customer
Any Customer j

Base Timezone

Abidjan - 08:20 j
Password (4-12 alphanumeric
characters)

new password

retype password

name

d.rahim

fril.rahman

a.abd
.abdullah

:an.bakar

hassan

.labib

tha.arjunan

ul

h.aziz
dhelmy.baharin

r

ity

n

ightops

im.hamzah

uz.hayata

Base

Kota
Kinabalu

Kerteh
Kerteh
Kota Bharu

Kota
Kinabalu

Kota Bharu

Kerteh

SUBANG

Kerteh

Miri

Subang

Subang

Kerteh

Kerteh

Kota Bharu
Kota Bharu
Kota Bharu

SUBANG

Timezone All
base
access?

Asia/Kuala_Lumpur ¢

Asia/Kuala_Lumpur ¢

Asia/Kuala_Lumpur ¢
Asia/Kuala_Lumpur ¢

Asia/Kuala_Lumpur ¢

Asia/Kuala_Lumpur ¢

Asia/Kuala_Lumpur «

Asia/Kuala_Lumpur ¢

Asia/Kuala_Lumpur ¢

Asia/Kuala_Lumpur ¢
Asia/Kuala_Lumpur ¢

Asia/Kuala_Lumpur ¢

Asia/Kuala_Lumpur ¢

Asia/Kuala_Lumpur ¢
Asia/Kuala_Lumpur ¢
Asia/Kuala_Lumpur ¢
Asia/Kuala_Lumpur %

Asia/Kuala_Lumpur «

Auditor? Engineering

x

x

x

Flights Done  Aircraft
Administrator Administrator Administrator Administrator Approver Administrator Password

x

x

v

v

Checks

v

v

Checks

v

v

Crews

v

v

Change

Ve

y

~

>

~

~

Y Y % % ™

Edit  Delete
User

The authorised administrator is able to edit all of the available permissions for each user so that access can
be controlled according to company requirements. For security reasons, authorised administrators can only
be set up by Flight Software Services Ltd. on request. It is possible to restrict a users access to a single cus-
tomer, thus opening up the possibility of providing your customers with a login so they can view their own
flight data at their convenience.

Users can be edited or deleted from the “Manage Users” control panel whenever required.

Training Checks - checks.offshoreflightplan.co.uk

Offshore FlightPlan has a built-in system for handling crew training checks and recency items which is very
easy to use. However, it is restrictive because the user cannot add or edit check definitions. This might not fit
in with your company requirements because new check types might come along in the future. To make the
system more flexible, we introduced WebChecks, a world-class crew training management system. This is
website-based and is available to all Offshore FlightPlan users. The login is the same as for the reports web-
site and is available to reports website users who have been set up as a Checks Administrator. Please read the

separate WebChecks user manual for further information.

The WebChecks website offers an extremely flexible approach to administering crew training records.
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«)> C @ checks.offshoreflightplan.co.uk/home 90% - Q ¥y N @ =
gl
@Tﬂhl Sollware: SERVIES) Doshboard  Pilots&Crew v Checks &Qualifications + Graham Pettican [WBAK] +
> Inspect Crew / Captain - TRE NN
Select Crew| Captain - [ -3
Captain - TRE [ 1
Licence#  [NN—————— Crew Groups:
Employee# 1001823 @ TRAINING CAPTAINS
Email [ @ A139LINEPILOTS
Phone  +6738322819 ® Al Pilots
Roster Schedule  ONSITE
No photo ey, - _"h‘: e
. eig) s
available Dateof Birth  18/02/1967 (Age 51)

BASICv [ChecksALLOK]  A139PILOTS v [ChecksALLOK]  TREs v [Checks ALLOK] Night Requirements ! [1 Check(s) Restricted|

FCRM v ® Approved by I BDG v ® Approved by A BFED v ® Approved by I
Renewed 12-Mar-2018 - Expires n 153 days on Wed 315t Oct 2018 Renewed 12-Mar-2018 - Expires In 61 days on Tue 315t Jul 2018 Renewed
{NoRestriction 1 {NoRestrction] ) {NoRestriction] 1
% Documents (0) [ 2 Revalidate | % Documents 0) [ 2 Revalidate | % Documents (0)

ESFIRSTAID v @ Approved by EES— B HUET v ® Approved by E— I LICENSE v ® Approved by EE—
Renewed Renewed Renewed Expiresin1 D
NoRestriction | {NoRestrction] ) {NoRestriction] 1
% Documents (0) [ 2Revalidate | % Documents (0) [ 2Revalicate | % Documents (0)

I MEDICAL v ® Approved by EE— I VALIDATION v ® Approved by M— BWDD v ® Approved by I —
Renewed 118 day: Renewed Expiresin 30 days on Sat 30th Jun 2018 Renewed 12-Mar-2018 - Expires in 365 days on Fri 315t May 2019
[NoRestrictin] 1 {NoRestrction] ) {NoRestrictin] )
@ Documents (0) [ 2 Revalidate | 2 Documents 0) [ 2 Revalidate | % Documents (0)

Settings

Before using Offshore FlightPlan for the first time, you should go through the items in the “Settings” menu
to make sure everything is set up according to your company requirements. Some of the items in the “Set-
tings” section require a password. When you first use Offshore FlightPlan, the password for items in the
“Settings” menu is set to: password but you can change this to suit your requirements. This password is local
to the computer that Offshore FlightPlan is installed on and applies to items in the “Settings” menu only.
There are other items that require users to enter their personal login (that has been set up in the reports web-
site “Manage Users” area by the authorised administrator). Personal logins are used for things like changing
aircraft details, editing crew information, etc. where a record of who last updated the data is needed.

Settings - Retain all data and go to start

This setting restarts Offshore FlightPlan. During the restart process, synchronisation of data occurs so that
any data that was added or changed on another computer is brought across and, similarly, data from your
computer is sent to the other computers that use Offshore FlightPlan within your organisation. This red/blue
button at the top of the main window has the same effect. @‘

Settings - Change administrator password (*Local password required)

This sets the local password that is used for changing items in the “Settings” menu. This password is also
used for editing crew duty records on some systems. After selecting this option, enter the current password
then enter the new password which can contain up to 20 characters (a minimum of 4 characters are re-
quired). The password is case-sensitive and can contain only letters or numbers.
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Settings - Change password for Chief Pilot and TRE’s to unlock flights with certain expired checks

Set password for Chief Pilot and TRE (for unlocking flights)

Please select your name from the list and enter your existing
password. Then enter the new password into both boxes and
click on '0K’ to save. The password is case sensitive and must
comprise of letters and/or numerals only.

Select piot [Andrew| Smith ~]

Enter your existing password Enter

Where a crew training check has expired and an attempt is made to
create a flight, if the check has been defined as a type requiring author-
isation, then the flight may still take place but it must first be formally

authorised by a crew member
who is either a Type Rating
Examiner (TRE) or a Chief
Pilot. This is to allow pilots
to fly when training checks

Set administrator password

Please enter the requi i p d into both boxes
then click on ‘0K’ to save. The password is case zensitive and
must comprize of letters and/for numerals only.

Enter new a password

|abc123
of at least 4 characters

B v

Enter new password again |ahc1 23

records have not yet been
updated. It also allows for
L‘ training flights to be carried

out when, for example, a Line
Check has expired and the purpose of the flight is to revalidate the Line Check. Each TRE and Chief Pilot
has their own unique password which is initially defined when the crew record is first created. The password
can be changed later whenever required. Enter the original password first then enter the new password.

LCancel

Offshore FlightPlan

[ Offshore FiightPlan|

Note that each time a flight is authorised where the crew has an expired check that is defined as a ‘“No fly’
type, a record is made which can be viewed in the reports website.

Settings - Select fuel contingency scheme (*Local password required)

It is usual for operators to carry 10% contingency fuel. The actual contingency fuel percentage can be set
separately in another “Settings” menu item but the way it is used can be set here. It is possible to set the
system so that contin-
gency fuel is assumed to
have been used up at the
end of each sector by,

for example, running the
aircraft on the ground

or helideck. This will
enable greater payloads
may not comply with the
regulatory requirements
to carry all contingen-

cy fuel throughout the
entire flight. The second
option is preferred as this
guarantees that full con-
tingency fuel is always
carried throughout the entire flight under all but does result in lower sector payloads.

(X

Seleci Fuel Contingency scheme
Please zelect the default scheme for handling contingency fuel.
Contingency fuel must be caried for each zector. This iz normally zet at 10% of the sector fuel but can be changed in the

aircraft settings. Pleaze be aware that changing the fuel contingency scheme will affect the available payload, estimated take
off fuel and estimated landing fuel. Wormally, contingency fuel should be zet to be camed on board thoughout the flight.

You should not change thiz setting without company authorization

Chooze the required fuel contingency scheme

Contingency fuel iz always used up at the end of each sector [resulting in better available pavload) .

Contingency fuel remaing on board at the end of each sector and is camied throughout the entire Bight [recommendedf

LCancel 0K

Offshore FlightPlan

To ensure compliance with regulatory requirements, this setting should not be changed without company
authorisation. Using the recommended setting ensures that the total contingency fuel for each of the sectors
should be present at the end of the flight unless unexpected delays occur.

Settings - Enable/disable aircraft performance

When creating or editing flights, you can choose whether to allow the software to calculate the restricted
take-off mass (RTOM) and the restricted landing mass (RLM) for each sector. Depending on the aircraft
type, you can choose Performance Class One Clear Area (PC1 CA), Performance Class Two Enhanced
(PC2E), etc. Note that the available performance types vary according to the aircraft type. This allows accu-
rate planning of available payloads for each sector based on the actual weather conditions and station ele-
vation. However, if this function is not required, it can be disabled with this setting. The default is “Enable
aircraft performance”.
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Settings - Set FTL scheme

In order to accommodate the FTL schemes from g seject F7L scheme ®
various countries, Offshore FlightPlan offers sev- Please select the default duty FTL scheme.
eral different FTL schemes. Choose the scheme (This setting does nat affect the way duty records are
: . ztared, only the way they are displaped.]
appropriate for your operation. Other schemes Chogse
can be added on request. Note that the selected {ise UK FT1 schems

FTL scheme affects the duty and flight times

that are displayed in the various FTL displays
throughout the software but the recorded duty and
flight records are not affected by this setting.

0
Usze European FTL scheme i
Idze Thailand FTL scherne -
Ise Brunel FTL scherme .

-

Uze Miri [Shell] FTL scheme

It is possible for the same operator to use differ-

ent FTL schemes when operating in more than Eei=g e
one operational area where the FTL rules may be
different.

Offshore FlightPlan

Settings - Set IP addresses of remote servers (*Local password required)

Offshore FlightPlan connects to remote servers in order to synchronise data so that all computers have the
same data. At the same time, each computer running Offshore Software works autonomously so the flights

can Still be Created cven il’l the CVent Of IOSS ‘-i IF and database settings far remote server x
11 Set the remote database settings following the instructions you have been

of connectivity between the computer and iy

the SCrver. ThlS 1S tOo ensure there are no These settings should not be changed unless you have been asked to do so by Flight Software Services Lid. as

incomect settings could lead to loss of data and data sync problems!

flight delays. When the software is first
started, it automatically synchronises with
the server. You can also run a manual sync
at any time by pressing the sync button @

Primary |P address for the remote server |4D. 30.20.10

Secondary |P address forthe remote server |1 0.20.30.40

Remate database user name |
The server locations are defined here. The
primary IP address is where the main serv- Remote database passnord |
er is defined and the secondary IP address
is where the back-up server is defined.
Each time Offshore FlightPlan is started,
it will try connecting to the primary server

FTF location for check scans documents |www webaddress com

FTP user name for check scans documents [scans

ﬁrSt anda lf a conneCtion cannot be eStab_ FTP password for check scans documents |passw0rd
lished, a connection attempt is made to the
Secondary server. If that attempt faﬂs, the Folder path for check scans documents |y0urc0mpany_record_scans

software will run in local mode and an alert
will be displayed to that effect. When run-
ning in local mode, care should be taken

to ensure that aircraft, crew and waypoints
information is correct as any changes that may have been made on another computer will not have been
synchronised across. In addition to the IP addresses, there are other settings which specify the database login
details and file locations for scanned documents.

Cancel ‘ Save changes |

Offshore FlightPlan

The IP addresses themselves must be set to the values provided by Flight Software Services Ltd. and
should not be changed unless instructed. The same applies to the other settings which are all specific to
your company. Any unauthorised changes to any of these settings will result in loss of data or data being sent
to an incorrect or invalid location.

We offer Pervasync (www.pervasync.com) which offers a reliable way of synchronising your computers in
situations where your internet connection is slow or intermittent. If you experience slow synchronisation
speeds, please ask about this software. We will require a TeamViewer (www.teamviewer.com) connection to
each of your computers so we can install this software as it requires specialist installation procedures. Per-

vasync runs in the background and the CPU processing overhead on your computer is minimal.
Page 11



http://www.pervasync.com
http://www.teamviewer.com

Settings - Set crew’s flying log book rules

Usually, when two captain’s fly ' Log book preferences X
together, one captain acts as Captain Pleaze zelect the correct log book rule for your operation
and the other acts as Copilot, In these Wwhen bwio Captain's fly together in the zame aircraft, vou can chooze whether their log book,

. . enties show P1/P2 or P1/P1. Pleaze ensure that your selection complies with lozal requlations.
circumstances, the crew log book will

automatically record one crew as P1
and the other as P2.

Chooze
a4 hen bwo Captain's fy together, make enties as F1 and B2 in their flying log books =

. .. - . . o ~
In some countries, it is normal prac- Ww'hien bwo Captain's fly together, make entries as P1 and P in their flying log book

tice that, when two captain’s fly
together, the crew log book records
both crews as P1. The appropriate (Femiee! ol
setting can be made here and should

Offshore FlightPlan

be set according to your Authority
regulations.

The default is: the Captain is logged as P1 and the Copilot is logged as P2.

Settings - Set crew age limit
Some Authorities impose limits on the '§ Set the crew age limit %
age of crews such that if one crew is
over a certain age then the other crew
must be under that age. This setting
allows the age at which a warning is
triggered if both crews are at or above
the age specified.

Set the age at which a warning will be tnggered

Thiz zetting will tigaer a warning if both crews are at or over this age. [F only ane crew i at ar
over the age that pou zet here then the fight can proceed. IF both crews are at aor over thiz
age then a warning will be given.

Set the age at which a crew age warning iz tiggered -

LCancel k.

If there are no rules about crew age
limits then we suggest setting this
to 99 otherwise the appropriate age
defined by the Authority should be
entered here.

Offshore FlightPlan

Settings - Set taxi time

Offshore FlightPlan calculates the
flight time and time spent on each
helideck to provide an estimated

E Set taxi time

Set the taxi time in minutes.

Thiz zetting adds the required number of minutes o the tatal flight time. This will help to

arrival time but the calculation does provide mone accurate bakal fight times for the electronic white-board.
not include taxi time. For some oper-
ators, this will not be an issue if taxi Set the required taxi time in minutes, (10

times are very short. For operations

involving longer taxi times, it is pos-

sible to add a fixed taxi time to each

flight in order to make the scheduled [ —— oK
arrival times more accurate when they —
are displayed on the flight schedule Qi Rt e
website.

This setting allows a fixed taxi time to be added to the total flight time and total time spent on each helideck.
The default is 10 minutes. Set a taxi time that is appropriate for your operation.
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Settings - Add a fixed time to all sectors

Because helicopters tend to ﬂy at A Set additional sector time »
low altitUdeS, all ﬂlght planning n Set the additional sector time in minutes.

. . . Thiz zetting adds the required number of additional minutes to the flight ime for each sector, For example, a
this software is calculated with the setting of '3 will add 3 minutes to every sectar. This can be useful for taking slower speeds for climb-out and

. . . . d kb land ink ideration.

helicopter at its cruise true airspeed e D AT EerEreEen
(TAS) Rather than Complicate the Increasing the sector time will also result in an increase in the required sector fuel.
user eXperienCC by haVing to Wworry Set the required additional sector lime in minutes. |0 -

about climb and descent fuel, instead,
the software allows a specific time to : ;

Cancel Ok,
be added to each sector. This provides _
for an climb/descent fuel allowance to oo FighRan
be added automatically, based on the
time selected in this setting.

A setting of 2 or 3 minutes will work well for cruise altitudes of up to around 4000 feet. Select the required
number of minutes from the drop-down list then click OK. This setting applies to all sectors.

Settings - Set default altitude scheme
This setting allows the required altitude scheme to be selected according to your local base requirements.

There are sev-

‘& Set the default altitude scheme ®

eral SChemeS Set the default altitude scheme for your base. If you do not have a standard scheme. choose "Mone’. Setting a scheme
. means that appropriate altitudes will be placed in the "Sector altitude’ drop-down selector when flight planning.
included.
Once Set’ Select the required scheme  ||Sall s =T E RTRTERE T RIS j
S}lggeSteq al_ I all cazes. when the distance between the departure paint and destination iz less than 10 MM, the altitude will default ta 500 feet.
titudes will be

. LCancel ‘ Save |
automatically

each sector as
a flight is created. Note that these altitudes can be manually overwritten at any time. If there is not a suitable
scheme in the list, select “None” then manually enter the altitude for each sector when creating flights.

Settings - Set the default pre/post flight duty times

When entering post flight details,

i 4 Set pre and post flight duty start/end times #
one of the items that gets recorded Set the pre and post flight duty imes as required.
1s the crew duty times. The system These settings set the default pre and post flight duty start and end times. You can change
can either record the duty times thesze default crew duty start and end times, if reguired, when entering pozt flight data.
according to the rostered duty times Set the number of minutes that the duty starts before the first fight |30 -
that have been set up in Roster Ex-
plorer ie. the full duty period or it Set the number of minutes that the duty ends after the last fight |30 -

b i 9

can be set to record the times from a Dury s

. When saving duties, uze the duty times az defined in Roster Ex=plorer. [F a flight extends
deﬁne‘d perlOd before the S‘tart of the bepond the defined duty period, extend duty by the flight start or end time plus the minutes
first flight to a defined period after defined above.
the end of the last flight. For exam-
ple, if the duty has been defined to YWhen zaving duties, set the duty times in accordance with the minutes defined above. -

start at 06:00 and end at 16:00 but
the actual crew duty times worked _ _
were 08:00 to 12:00 then the duty W
can either be recorded as 10 hours Offshore FlightPian

or 4 hours depending on your com-
pany and Authority requirements.
Use this setting to select the scheme appropriate for your operation.

If a flight under-runs or over-runs the defined duty end time, the duty will be recorded with the addition of
the number of minutes defined in this setting (the default is 30 minutes).
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Settings - Trigger full sync

Normally, when Offshore FlightPlan carries out the synchronisation process, it only syncs data changes that
have occurred since the last sync. However, if there is a requirement to sync older data, such as after a soft-

ware update, please use this option which will carry out a full synchronisation of all data. Note that this pro-
cedure can take several minutes to complete, depending on your internet connection speed and consistency.

Settings - Approach fuel setting for onshore locations
This setting allows approach fuel

(as defined in the individual aircraft .

. call Pleaze set the default onshore approach fuel as required.
settlngs) to be aut(‘)ma'tlca‘ y added Thig getting allows the standard aircraft approach fuel, az defined in the aincraft
whenever the destination is an onshore settings, to be automatically added to every onshore sechar.

airfield. With this setting enabled, your

‘4 Set approach fuel at onshore locations *

& ions staff do not oo
crews and/or operations sta 0 no Slwan: add approach fuel when Hung to an onshore locatior (*
need to remember to add approach fuel, .

Allow uger to manually add approach fuel az required -

where this is a company requirement.

Regardless of which setting is used, Cancel oK
approach fuel can be added and the _ -

amount varied as required whenever Offshore FlightSian
flights are created or an existing flight

is edited. The default setting is to al-
ways add approach fuel when flying to an onshore location.

Settings - Helideck certificate setting
Many offshore helidecks have a certifi-
cate with an expiry date. When creating
waypoints, if the Wayp()int is an off- YWhen creating flights, pou can select to be notified about helideck: certificates
shore location, the helideck certificate that are expired or are about to become expired.

expiry date must be entered.

‘% Set helideck certificate notification status *

Set the notification status for the helideck certificate expiry

Set helideck. certificate notification
When a ﬂight is being created a warn- Alert when the helideck certificate iz expired or about to expire o
ing will appear if the helideck certifi-
cate is within 2 weeks of expiry or has
expired. In some areas of operation,

landing is not allowed if the helideck o] -
certificate has expired. — -

Offshore FlightPlan

Do not alert when the helideck certificate iz expired or about to expire

Please select the required setting ac-
cording to your company or Authority
requirements. To update renewed helideck certificates, edit the helideck certificate expiry date by editing the
relevant waypoint.

Settings - Night definition setting

The definition of Official Night varies
according to location. Please select the
number of minutes before sunrise time
and after sunset time according to your
location and be sure to comply with
your Authority requirements.

‘& Definition of Official Night X

The definition of Official Night vanes around the world

Set the definition of Official Might according to your local regulatony authonity requirements.
Thiz zething iz baze-specific zo thiz zetting will only affect thiz computer. IF iz uzed to
autornahically recard night fying time in the pilat's anling loghbook.

Official day starts N « | minutes before sunrize
Dfficial might starts |20 - | minutes after sunset

LCancel ok

This setting is used to correctly record
day and night flight times in the crew
online logbooks which can be accessed
at:
https://logbook.offshoreflightplan.co.uk

Offshore FlightPlan

Page 14


http://logbook.offshoreflightplan.co.uk

Settings - Print options

There are several different options for the
various flight -related print-outs in Offshore
FlightPlan.

‘& Print options *

Select the print options as required then click 'Save’

fou can enable/dizable printout of the C of G form and the flight observations form when the flight
log is printed. You can also choose which type of flight log you require and select duplex or single

page printing
Enable/disable C of G printout when e
prlntmg the ﬂlght lOg Print C of (3 details when printing the flight log
Do not print C of G details when printing the flight log "

e Enable/disable the observations form
when printing the flight log. The obser-

vation form also contains the latest TAF T

and METAR data fOI' the locations that Print an observation form when printing the flight log o
have been deﬁned in the “Weather and Do not print an observation form when printing the flight log T
whiteboard” menu, if these have been
set Flight log type
+ Three types of flight log are available. e Il o io- Teoic now |
Set the type of flight log that best fits e oo e 2 oxrwle row |
Print flight log type 3 ™ Print a Type 3 example now |

your operation; print the examples to
see which is most suitable.

» Ifyour printer is capable of printing on
both sides of the paper (duplex mode)
then choose the appropriate option
here. Note that the observation form is
always printed separately.

Printer duplex printing

Set printer to use both sides of paper (f supported by printer)” o

Set printer to print only on single side of each sheet of paper i
“The observations sheet is always printed on a seperate sheet

Cancel Save

Once the required settings have been select-
ed, click “Save”.

Offshore FlightPlan

Settings - Post Flight options

In order to reduce the data synchronisation
times, flights entered in “Post Flight Data
Entry” up to 21 days old are synchronised.
Sometimes, it might be necessary to in-
crease that period if, for example, you wish
to delete a previously entered flight or enter
an old flight that was missed that is more
than 21 days old. In these circumstances, it
is possible to set the system so it synchro-
nises data up to a maximum of 180 days.

% Post Flight Data Entry and Post Flight Delete settings X

Set the penod for hsting flights in Post Flight Data Entry and Post Flight Delete

Maormally, when entering fightz into Fozt Flight or deleting Fost Flight enties, it s possible to
zelect flights that were scheduled within the last 21 days. IF a greater period iz required. up to
180 days can be zet. More days will rezult in glower performance o 21 days iz recommended

Select the period, in days, between 21 and 180 -

LCancel ok

Offshore FlightPlan

Choose the number of days required and
click “OK”. Note that this setting should be reverted back to 21 days as soon as possible otherwise the syn-
chronisation process will take a longer time.

Settings - Company base options

For operators with more than one base, you will have been asked to select your local base upon first running
Offshore FlightPlan. All flights created will be assigned to this base and only waypoints, crews and aircraft
that have been aSSigned to this base will appear - Temporarily show crews, aircraft and waypoints from another base

in the various drop-down lists. Sometimes, it | Set the default base

is convenient to be able to temporarily change

the software location to another base.

This setting enables the base to be either temporarily or permanently changed. Select the required option,
then select the required base. If selecting the temporary option, it is possible to select all bases, in which

case every waypoint, crew and aircraft from every base will appear in the drop-down lists. After selecting to
change the default base, the software must be restarted before the change comes into effect.
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Customers

Customers - Add a new customer (*Local password required)

Use this option to add your cus-
tomers to the system. This is
required so that flights can be as-
signed to the correct customer for
audits and invoicing.

Complete as much information as
possible. Items marked with * are
optional. Each customer must be
assigned with a unique 6-figure
number of your choice. Also, se-
lect the colour that best represents
the customer for easy identification
on the flight schedule website.
White is reserved for your compa-
ny where flights are not charged

to any particular customer. This

is to enable training, air test and
repositioning flights to be correctly
tracked in the reports website.

Set the customer agreed “late

‘4 Add a customer

Add the customer details as required then click 'Save’

—Company name

Company name !Extra Qil Company

Look-up name. This is the name that you will use to select customer’s | Extra

Customer code {6 digits) 012345

—Contact details

Cortact name |John Smith

Contact email address ii smith@extraci. com

Contact telephone number §+D1 555 6666

“Ahtemative telephone number [+01 555 6567

— Account details

“Contract reference number [E0123

“Customer account number l987654

— Address

Address line 1 [1 High Strest

*Address line 2 I

*Address line 3 I

Tawn lAberdeen

*Area or county iScotIand

Country |Unted Kingdom

Post code or ZIP iAE12 34

1~ Customer colour

Select & colour to display for this customer on the electronic whiteboard  Select Colour

— Delay trigger

Trigger a "Late Reason™ prompt if fight departure time is laterthan:- 30 - | minutes

departure” time after which a reason for the late departure is required. Then, when the post flight details are
entered, a “late reason” will be entry will be required before the flight can be saved.

Customers - Edit a customer record (*Local password required)

This option brings up a window similar to the “Add a new customer” window above. Select the required
customer then edit the record as required. Click “Save” to store the changes.

Customers - View a customers details

To view a customers details, select this option then select the required customer from the drop-down list. If
the required customer is not visible, you may need to change the base setting to either the correct base for
that customer or set to “all bases” so every customer is visible.
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Waypoints

Three different waypoint types are available.

1. Onshore airfields
2. Offshore helidecks
3. En-route waypoints

When creating new waypoints, the
format of the input window will change
depending on the waypoint type. The
waypoint name is the name that will
appear on the flight log and the waypoint
description appears alongside the way-

Create New Waypoint

Complete the boxes as required to create a new waypoint. You can add a PDF infarmation file for this
waypaint later using the "Edit Waypoint' function in the "Waypoints’ menu.

Waypoint Name iPF:‘\

‘Waypaint Description iF'Ia‘l'forrn A

point name when you are creating flights. FMS/RNAV Code [PFAT
In this way, you are able to see a more
meaningful display in the drop-down ~ Latitude | - Longiude
. « 9y o Deg Mins Deg Mins
hst's suf:‘h as ,})FA g Platform A” instead ‘ s ooz [M* OS5 ‘ [os fa7 | [E° CW
of just “PF A”. In this example, the way-
. - v .  Varigtion ———————— ~Waypoint type
point name is PF A” and the waypoint Degs R
description is “Platform A”. 03 e T (" Offshare platform or vessel
- " Envoute navigation waypoint

The latitude and longitude is entered in

the format: DD MM.mm i.e 105°44.7’ Blevation in feet [110 Helideck /vessel heading [250

. .. . . Helideck D Value I'I? Helideck max weight (kgs) i!}EDD :ﬂ;{"able ird
and magnetic variation is entered in the .. n [ o R
. s using this waypoi ; vl ear space under heli in metres -
format: D.dd i.e. 7.25°.
Helideck landing area certificate expiry date imﬂwzma _'_i
FMS/RNAV codes can be up to six Please enter the name of the field that
this waypoint is in. f there is no field !East Frea

characters long and will be included in
the printed flight paperwork to assist the
crew. All other information should be
entered as required. Note that the “Clear
space under the helideck in metres” entry
is specifically for AW139 helicopters
which require a clear space of 3 metres
or more under the offshore helideck be-
fore wind credit can be used for Cat A or PC2E offshore performance calculations.

name, please enterthe platform name.

Comments {Up to | This area is used for any relevaht comments

100 characters)
Quit without saving I Sawve waypoint I

There are currently 15715 waypoints sthored,

When creating flights comprising of several sectors in the same offshore area, it would be tedious if the
weather had to be entered for every single platform. For this reason, we have provided a box where the field
name can be entered. In this way, when it comes to creating flights in the same area in which performance
calculations are required, the field weather only needs to be entered once. The system will then apply the
same weather to all platforms that contain the same field name. This function is also used for onshore air-
fields where the software can auto-fetch the airfield METAR. For onshore airfields please enter the airfield
four character ICAO code in this box.

If the waypoint is an offshore platform or vessel with refuelling facilities, please be sure to tick the “Fuel
available” box. This will notify the system that an onshore alternate may be selected from the platform that
has refuelling facilities. Selecting an alternate at the offshore refuelling facility allows the system to offer the
best payloads for sectors prior to the refuelling point.

A PDF document can be saved with each waypoint, such as the platform plate, helideck certificate or any

gther 1d7ocumentation that is relevant to the waypoint. The document can be single or multi-page and can
age



be printed out whenever required. To add a PDF document to a waypoint, please use the “Edit waypoints”
function.

Once everything has been entered, click ‘Save’ to save the waypoint.

aypoints - Delete waypoints

Choose the waypoint you wish to delete then click “Delete waypoint”. If the waypoint is used in a route that
has not yet been completed (i.e. entered into “Post flight data entry”) then it cannot be deleted. If the com-
puter does not have an internet connection then waypoints cannot be deleted.

aypoints - View waypoint details (inc. sunrise/sunset

Select the waypoint that you wish to view. The full waypoint details appear including local sunrise and
sunrise times which are based on the latitude and longitude of the waypoint, the time offset from Zulu time
and daylight saving settings at your location. These waypoint details can also be printed out by clicking

the “Print” button. If a PDF document was saved for this waypoint, it can be viewed by clicking on “View
PDF”. Once the PDF viewer is open, move the mouse anywhere in the window for several PDF viewing and
printing options such as zoom in/out, print, save a copy, page thumbnails, etc. To see the full list of available
functions, click on the Adobe logo that appears then choose the required function.

Waypoints - Edit waypoints

Any waypoint can be edited whenever [ Waypoint
required. Editing a waypoint is similar
to creating a waypoint. First, select the
waypoint that you wish to edit from
the drop-down list, make the changes
then click “Save”.

Select a waypoint then edit as required.
Select |ABERDEEN |

Waypoint Name |ABERDEEN

Waypoint Description IEGPD - Aberdeen Airport

FMS/RMNAV Code IEGF'D

You can also use the edit waypoint
function to upload a PDF document

: oy . ~ Latiud ~ Longtud
for the waypoint you are editing. This D:; s D:gnu e
can be a single or multi-page docu- [57 [1230 o e [o02 [12.00 o
ment such as 'alrport' approach'plates,  \Vanation  Waypont type
platform details, helideck certificate, Degs {+ Onshore aifield
etc. If there is already a PDF document 6.0 ECT G " Offshore platiom or vessel
. . . i~ En-oute navigation waypoint
uploaded for the waypoint, it will be

Waypoint last updated [17/08/2018

Elevation in feet I21G
Base using this waypoirt IEGF‘D| vl Fuel available |V

automatically overwritten with the
new document. You can also view the
PDF document (if one is present) by
clicking on “View PDF”.

Flease enter the aifield ICAOD code or,
location is offshore, enter the field name, IEGPD
if available. If there iz no field name,

enter the platform Avessel name.

Sunrise |1?:’D8f2ﬂ1312:39:ﬂﬂ Local Sunset QX

If the waypoint Latitude and/or longi-
tude is changed, the sunrise and sunset
times will also change automatically
since these times are based on the

. . Comments (Up to |Tower 118.10 - Approach 120.40 - Radar 120.40 128.30 - Atis 121.85
latitude and longitude. These means 100 characters)  |114.30
that the sunrise/sunset times are very
Upload PDF | View PDF |

accurate.

Print | Quit without saving I Save waypoint

There are currently 1589 waypoints stored.

The waypoint details can be printed by
clicking the “Print” button.

Please note that if a waypoint is edited that is already being used in a route, the route will not change since
the waypoint details are saved along with the route. When routes are retrieved, the waypoint information
that existed when the route was created will be used. This allows routes to be created in advance for moving
waypoints such as vessels and mobile drilling platforms.
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Aircraft
Aircraft - Create new aircraft record

Offshore FlightPlan has several aircraft types already built-in so that C of G and performance calculations
can be carried out whenever creating or editing flights.

Up to 10 role configurations can be defined for each aircraft such as “Standard offshore 15 seat”, “Freight
role”, “Medivac role”, etc. You will need to have to hand the aircraft APS (aircraft prepared for service)
weight and the C of G arm for each role configuration that you wish to include. You must define at least one
role.

Consideration must also be given to the offshore drop-down height that you wish to use for offshore helideck
performance. This will normally be defined by the Authority or by the customer. A drop-down height of 35
feet is most commonly used because E.A.S.A requirements specify that the aircraft must clear the sea sur-
face by at least 15 feet. A value of 35’ allows an adequate margin for tidal variations and wave heights such
that the 15 feet will always be cleared in the event of an engine failure during take-off or landing.

To add a new aircraft, select “Create new aircraft record” from the “Aircraft” menu. Enter the local password
or your personal password (depending on how your system has been set up).
Weight units for the aircraft and fuel can be set to pounds or kilograms according to your requirements.

If the sector distance is short, for example 2 NM apart, the sector fuel calculation may produce a very low
figure since fuel is calculated based on the distance at the true airspeed. An “Absolute minimum fuel be-
tween sectors” setting is provided to overcome this.

Taxi fuel affects payload whereas startup fuel does not. This means that taxi fuel is the fuel that is used
whilst taxiing (with passengers/freight on board) to the take-off point. Startup fuel is the fuel used whilst
starting up and, if appropriate, positioning the aircraft to the passenger pickup point. Once all the aircraft
details have been entered, click “Save”.

Add Aircraft
To add an aircraft, complete the boxes below. Add as many roles as required frole one must be completed). Leave nonrequired roles blank.

{.—. ~Role 1 1 —Role 6
feh redz oo GaVEA Role name 15tandard 12 seat offshore Role name ]
imud e s A = Aircraft APS weight s Aircraft APS weight [
SEEEICAD Code [139 CofGAm (nmetms-eg.5123)  [5335 | CofGAmfnmetres -e.g. 5123 |
Aircraft serial number W L Il |
55R assigned to this aircraft ﬁr ~Role 2 |~ Role 7- ]
Aircraft urits of weight Kas Role name ]Freighl role - No seats Role name |

Bircraft APS weight faess Bircraft APS weight [

SEERERII AT ﬁr i C of G Am {in metres - e.g. 5.123) m— C of G Am (in metres - e.g. 5.123) r—
MTOW,MLW for offshore W Kas L | L |
Bd‘:i::: HEe ﬁg— ~Role 3- 1 —Role 8- T
True Air Speed at criise 140 Ktz FEEEE ] FEEih e ]
Rl it m Aircraft APS weight Aircraft APS weight
N il ey W Kgs C of G Am {in metres - eg. 5.123) C of G Am {in metres - e.g. 5.123)
Fuel used per hour in cruise 1:125— Kas Role 4- .. Hole 9
Fuel used per hour at ground idle fzm— Kas Raole name ] Raole name ]
il toarae [80 K Bircraft APS weight [ Bircraft APS weight [
Fuel margin % fusualy 0% [0 | CofG Ambamers cosizy] | CofG Ambamers co sy |
IFR Approach fuel® E e e !

1_— ~Role 1 —Role |
::sn:a:?;ﬁ:z:um‘ 20 e Role name ] Role name ]
ol L o Bircraft APS weight I Bircraft APS weight I
ke e I CofG Ambmers co sy | CofG Ambmers co 52 |
Taxi fuel 0 kes | |
Aircraft normally based at: m
Minimum dropdown for PCZE B -
Seating corfiguration W

ltems marked * are optional Cancel Clear al Save
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Aircraft - Edit aircraft record

Editing an aircraft record is similar to creating a new aircraft record except that either a local password or

a personal reports website password is required (depending how your system is set up) as editing aircraft
details should only be carried out by authorised persons. Select “Edit aircraft record” in the “Aircraft” menu
then select the aircraft you wish to edit.

Note that you cannot change the aircraft registration, aircraft type, aircraft ICAO identification or weight
units. If you wish to change any of these items then a new aircraft record must be created.

Edit the aircraft details as required then click “Save” to save the changes. Any changes will be synchronised
to the other computers in your organisation. If a reports website password was required in order to access
the aircraft edit function, a record will be made of the name of person that carried out the edit along with the
date that the changes were made.

This option allows anyone to view aircraft details without having to enter a password. This allows crews,
operations staff, etc. to view all aircraft details for each aircraft at the base. If the company base setting is set
to “All bases” then all company aircraft can be viewed. This is a read-only function; the user cannot change
anything but it provides a useful function for checking aircraft details.

Aircraft - Delete an aircraft record

Select this option to delete an aircraft, enter the password, then select the aircraft to be deleted from the
drop-down list.
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Crew

Crew - Add a new crew member
To add a new crew member, select this option, enter the password then complete all the details. Take care
when entering the crew name as this cannot be edited later.

Choose any 3 letters for the crew code but note that this must be unique. If a crew code is already in use, a

Add a new crew member

To add a new crew member, complete the boxes below

Name ffirst, last)  |Graham Shith

Select unit of weight  |Kgs - License number lﬁT'IZEIr-iH
Weight in Kas |5|]_- Select rank ICamaiﬂ _v_!
Date of Bith |12 January 1971 -1 Assigned base !FOOG - Pert Gentil _d
Contact telephone number  |+44 1234 5678 Work schedule type |4 weeks on - 4 weeks off |
Email address  |gsmith@test.com Main aircraft type flown !Aglﬂa AW139 _v_!
Company employee number |.P4.G223344 Second aircraft type flown !Agusta AW189 _v__!

Enter a 3 letter crew code for displaying this crew on electronic whiteboard (e.g. initials) igrs
User name for the electronic log book jup to 16 letters without spaces) igsm'rth
Password for the electronic log book {between 6 and 12 letters and numbers only} i""" Re-enter password for verfication I"""

Tick the required items then select the expiry date using the date selector tool. Click on the date selector down amow to show calendar. To
save a scan of a check certificate or document, save this record then select Edit Crew from the Crew menu.

Check type Check expiry date Check type Chech expiry date
¥ CPC(1) 111072018 _»| | @ Firefighting /rescue | p4/D8/2018 =1
W LPC/IRR{1) [11/04/2019 _=| | ™ ESE/Survivaltraining  |04,08,2018 |
Iv Line check (1) [10/04/2019 _=| | I Dangerous goods
[~ Simulator (1) f# WOD |04/082018 B |
" orFc@  HUET |05/08/2018 =l
[~ LPC/IRR {2 [~ TRIrenewal
[ Line check (2) [ GERE
[ Simulator (2) [~ H2S awareness
[~ Night recency [~ License Validation
[ :";"Fi"gf [~ Work permit
[~ CRM /CFIT [~ NDLP AW139
v Medical |01/09/2018 | | " NDLP AW183or 552
Iv First aid {04/08/2018 =] | " Passport
[~ ICAD English

Clear all | Save I There are 190 crew on record.

warning will be displayed. The 3 letter crew code will be displayed on the flight schedule website and on
some post flight reports. Choose a user name and password for the crew logbook then inform the crew mem-
ber so he or she can log in to their online crew logbook.

The check expiry dates, such as OPC, Line check, etc. can be selected whilst adding the crew member if
you wish to use the built-in checks system. However, it is recommended that you use our new web-checks
system instead as this offers much more flexibility and does not restrict the number of checks that can be
defined. Pay particular attention to the crew weight, date of birth, email address, rank, base and the aircraft
types flown as these entries all have important functions in other parts of this software.

Once all items have been completed, click “Save” then the record will be saved and synchronised to all other
computers and servers in your system.
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Crew - Edit a crew members details

The crew edit function is similar to adding a new crew. If you are using the built-in checks system, it is also
possible to add the date on which each check was carried out. Furthermore, a PDF scan for each check can
be uploaded and viewed. You cannot change the crew name but all other items may be changed as required.

Once editing is completed, click “Save” to save and synchronise the crew record.

Crew - Delete a crew member

To delete a crew members record, select the crew from the drop-down list then click “Delete”. The record
with then be deleted from view but will remain in the database. Should that crew member return to the com-
pany at a later date, we can restore the record on request. In that way, the crew members record and online
logbook will become active again.

Crew - Record a crew duty record

Crew duty records are usually automatically recorded whenever a post flight entries are made. However, if
the duty is a non-flying type such as leave, an administration or simulator duty, then the crew duty record
must be entered manually. Use this option to enter all non-flying duties including leave.

Crew Duty Hours Entry (for duties including simulator, leave, medical days off, etc.)
To enter a crew duty record. please enter the details below including details of any split periods. This information will be added to the crew duty record.

Click "Save' when complete

Select duty type |Simulator | Crew name  [Fred Smith] =l

Duty start |n1;ua;2ma jlﬂB:DD = Duty end |mfm;2ma j|16:m = Simulatorduty [~

I Insert 1st split duty

Duty comments {optional)

First, select the crew name, then select the duty start date. After a brief delay (depending on your internet
connection), the rostered duty will be displayed along with the rostered duty start and end times. Check the
duty start and end times and adjust if required. If the duty is a simulator duty, tick the “Simulator duty” box
then click “Save”.

If no duty has been rostered for the crew on the date selected, select the required duty from the “Select duty
type” drop-down box, set the duty start and end times then click “Save”.

Leave and off days, although not strictly duties, must also be entered into the system and are entered in the
same way as other duties. Select “Leave” or “Off” in the “Select duty type” box then select the start date and
end date. Leave and off days do not require start and end times, only the start and end dates are required.

For every duty, an optional comment can be recorded for future reference. This can be anything that you
wish to record along with the duty which might be useful in the future.

Crew - Record a simulator session

To ensure that simulator sessions are recorded in the crew online logbook, use this option to record each
session. Before using this option, the duty times must be entered using the option “Record a crew duty
record”. Once the crew duty record has been saved, complete the boxes as required then click “Save”. The
simulator registration is important as this will be saved in the crew logbook along with all the other details
so be sure to select the correct one. One crew duty entry and one simulator session entry should be made for
each crew present.
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Record a simulator session
To record a sim session. select the crew name from the drop-down lists then complete the details as required. The information will be added to the crew members
electronic flying log book .
You must have entered a crew duty record before entering a simulator session otherwise your entry will be rejected! Click here to do it now.

— Simulator details - Please plete carefully
Select the crew name [Jack Jones ~| g e -]
Date &time of start of sim session |01 September 2018 ~lew =
Date &time of end of sim session |01 September 2018 =lfrzo0 -
Smulatorregistration [FFS1T032  ~|  Simulator details and location |FFS-T-032 - S7000 for aircraft type: AW139 located at: Subang
IFR hours lm Mumber of instrument approaches m
Route (optional)

EGSS BPK EGSH

Remarks (optional)
IF| Training

Sim hours total: 02:00

Offshore FlightFlan

Crew - Manually enter a flight in the crew logbook

Flights are automatically recorded in the pilot’s logbook as part of the post flight data entry process. Howev-
er, there may be occasions when you want to manually enter flights into the crew logbook, for example, to
enter old flights, private flights or flights that were carried out for another operator. To cater for these situa-
tions, manually enter the flight details by completing this form then click “Save”

Add a flight

To enter a flight manually. select the crew names from the drop-down lists then complete the details as required. The information will be added te the company flying hours
record and the main crew members electronic flying leg book but the flight will NOT appear in the postflight repeorts. It is suggested that you eonly use this form to add historic
flights. Fer all other flights, you should create a flight then enter in 'Post Hight data entry’.

You must have entered a crew duty record first, before entering flights. otherwise the flight will be rejected!

— Flight details - Please complete carefully
) lﬁ - ) p - [ Main crew members -
Aircraftreg  |G-ABCD Select the main crew members name IJohn Smith _I CLR | " role for this fight P1
El
I the flight is two crew, select cther crew members name Iﬂﬂaﬂd Perumal LI CLR | Multi engine v
Date &time of taxi |21 August 2018 j |1n:1n =
Date &time of rofors stop |21 August 2018 = zes =
IFR hours flown |D1 05 j‘ Number of instrument approaches |1 YI Night hours flown IDD:DD :‘ Day and onshore landings ID YI Night offshore deck landings ID vl
First departure location IEGSH LI Final destination location IEGSH LI
Route (optional) Remarks (optional)
274 23C Line check]
Total hours flown: 01:55

Offshore i

Crew - Edit an existing crew duty record

This option, which requires the local password to access, allows crew duty records to be amended so that
any errors can be rectified. First, select the crew whose record you wish to edit. After a brief delay, a list of
dates on which duties have been recorded will appear. Select the date for the duty you wish to edit then click
“Continue”. The duty details that have been previously saved will appear.

Carefully check the details and, if necessary, amend as required then click “Save”.

Note that, if one or more flights are present on the selected date, the duty start and end times will be con-
strained so that it will not be possible to change the duty start time to a time later than the first rotors start
Page 23



time. Furthermore, it will not be possible to change the duty end time to a time earlier than the end of the last
rotors stop time.

‘{E Select a crew duty record to edit X

Select the crew member from the drop-down list then select the date
of the duty you wizh to edit.

Select pilat first... |Graharm Pettican LI

...then select required duty date I22£DB:’2D1E§ ;I

Cancel | LContinue I

Offshore Flig

Edit Crew Duty Hours
This iz the crew duty record for thiz crew member. To edit the record. pleaze change the detail: below as required then click 'Save'

There are one or mare flights present for this crew on this date. The first take-off time was at: |1 135 and the last landing time was at: |1 325

Az there are flights present, the duty start and end times will be constrained so you cannot start the duty after the first flight starts or end the duty before the last flight ends.

Select duty upe IKDTA BHARU LI Crews hame IGraham Pettican
Duty start|22 Sugust 2018 j|11:E = Duly end |22 August 2018 j|13;55 =

I~ Inzert 1t split duty

Mo commmerts

Dty comments [optional]

Offshore Flig

Crew - View all crew duty and flight totals in one window

This function displays the crew duty and flight totals for all crews at the base, or all crews in the same
company if the system is set to “All bases”. Dates up to 2 weeks in advance can be selected. The hours avail-
able are also shown. Select the date required then click on “Go” and, after a brief delay, the duty and flight
records will be displayed. This information can also be printed by clicking on the “Print” button.

The colour coding makes it easy to see which crews have exceeded or are about to exceed the regulatory
limits and has the following meaning:

[Yellow Less than 8 hours flying time available |

Duty or flying hours have been exceeded

Crew - Crew duty and flight totals (quick look-up)

Use this option to display the crew duty and flight time record for a single crew member. After selecting

this option, choose the crew name from the drop-down list. The full duty and flight time record along with
instrument time, number of instrument approaches, night flying and number of night deck landings time will
be displayed for each control period. The night flying time is automatically calculated according to the local
sunrise/sunset times and the definition of day and night that is defined in the “Settings”. The record can be
printed by clicking on the “Print” button.
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‘& Accumulated duty record (UK FTL Scheme) X

Accumulated crew duty record of Graham Pettican

As oftoday
DUTY TIME FLIGHT TIME
Lirmit 60 hrs/7 days 200 hrs/28 days | 2000 hrs/365 days 8 hrs/1 day” 18 hrs/3 days 30 hrs/7 days 90 hrs/28 days 240hrs/84 days | 800 hrs/365 days
Used 2345 58:10 665:12 1:50 8:15 14:00 34:35 78:10 316:40
Available 36:15 141:50 1334:48 6:10 9:45 16:00 55:25 161:50 483:20
IFR hours 0:50 2:05 335 8:50 21:30 111:43
IF approaches 0 1 1 1 1 3
Might hours 0:00 0:00 0:00 0:00 0:05 716
Night decks 0 0 0 0 0 0

“The & hour / 1 day hours availability might be further reduced according to your local FTL scheme. For example, a duty start before 06:00 may reduce the available hours.

gese | e |

Crew - View a crew duty and flight totals on a specific date

This option is a unique feature of this software which provides very comprehensive details about an individ-
ual crew members duty and flight time records. Detailed information is provided for the selected date and
for the current day. This allows the duty and flight time situation to be checked for any date. On selecting
this option, first, select the crew name and duty date that you wish to view. Then a window similar to the one
shown below will appear. Notice that, in addition for the records shown for the date that you selected, the
record for today’s date is also displayed. You can also access the crew online logbook from here.

‘% View a crew flight and duty record (UK FTL Scheme) X
Crew duty record of Graham Pettican for 21 August2018
Dty start date | 21 August 2018 Duty start time 12:45 Duty end date | 21 August 2018 Duty end time: 16:00
Tst spit start date | No split
2nd splt start date | No split
Ind split start date | Neo split
Duty type I KOTA BHARU Hours on duty 315 Last updated 21 August 2018
No comments
Duty comments
Summary of all your flights within this duty period
Time of 1st take-off I 1315 Time of last rotors stop I 15:30 IFR hours flown 1:15 Instruments approaches I 1 Total hours flown 215
Day hours flown I 215 Day landings I 2 Might hours flown I 0:00 Night deck landings I 1} Number of flights I 1
For more details about your flights within this duty period, please click here and log in to your electronic pilot log book: |
Accumulated duty and flight time totals
As oftoday
DUTY TIME FLIGHT TIME
Limit 60 hrs/7 days 200 hrs/28 days | 2000 hrs/365 days 8hrs/1 day” | 18 hrs/3 days 30 hrs/7 days 30 hrs/28 days 240 hrs/84 days | 800 hrs/365 days

Used 23:45 53:10 665:12 1:50 815 14:00 34:35 78:10 316:40

Available 36:15 141:50 1334:48 6:10 9:45 16:00 55:25 161:50 483:20

IFR hours 0:50 205 335 8:50 21:30 111:43

IF approaches 0 1 1 1 1 3
Night hours 0:00 0:00 0:00 0:00 0:05 716
Night decks 0 0 0 0 0 0
As of 21 August 2018
Used 20:55 55:20 662:22 215 6:25 1210 32:45 76:20 314:50
“The 8 hour / 1 day hours availability might be further reduced according to your local FTL scheme. For example, a duty start before 07:00 may reduce the available hours.
Vewansber |

Crew - View a crew member’s duty and flight records listed between any two dates
It is sometimes useful to be able to look up a crew members duty and flight records listed between two dates.
This can be helpful when checking the number of off days and leave days, for example.

This option allows any crew’s duty and flight records to be listed between any two dates that you specify.
There are also some pre-sets to assist in selecting more commonly used periods or you can enter your own

dates using the date selectors.
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Once you have selected the crew and the date range, click “Continue” then the record will appear, looking
similar to the example below. The totals

are shown in blue. ‘% View a crew duty record listed between selected dates X
Select the crew member from the drop-down list then select the
start and end dates for the duties you wish to view_ You can pick
Note that, for this function to be com- LIt JLol i L s L
pletely accurate, it is important to Select pilot |Graham Pettican |
ensure that all leave days are recorded
in the crew duty section. If no duty is Select stat date |26 Juy 2018 =
recorded for a particular day, then it ssectenddae |22 Fom 2078 B
will be assumed that the day is an “Off”
day. Date selection presets
last 3days - | Last 1D0days - |
Last 7days - | Last 190days - |
Last 28 days Last 200 days - |
last D days - | Last 385days - |
last 90 days - | Last 730days - |
Cancel ‘ Continue |

Here is an example of a crew duty record between 26 July 2018 and 22 August 2018.

26/07/2018 Dray off ~0ff-- | -Off- -0 ~00f-- -0 --0ff- Q- -0 ~0ff-- -0
27/07/2018 Dray off ~0ff-- | -Off- -0 ~00f-- -0 --0ff- Q- -0 ~0ff-- -0
28/07/2018 Dray off ~0ff-- | -Off- -0 ~00f-- -0 --0ff- Q- -0 ~0ff-- -0
29/07/2018 Dray off ~0ff-- | -Off- -0 ~00f-- -0 --0ff- Q- -0 ~0ff-- -0
30/07/2018 Dray off ~0ff-- | -Off- -0 ~00f-- -0 --0ff- Q- -0 ~0ff-- -0
3140772018 Dray off ~0ff-- | -Off- -0 ~00f-- -0 --0ff- Q- -0 ~0ff-- -0
01/08/218 Day off ~Off-- | -0ff- ~Off-- ~Off- ~0Ff- --Off-- ~Off-- ~Off-- ~Off- ~Off-
02/08/218 Day off ~Off-- | -0ff- ~Off-- ~Off- ~0Ff- --Off-- ~Off-- ~Off-- ~Off- ~Off-
03/08/218 KOTA BHARLU 0300 03/08/2018 1505 06:03 04:30 0309 0000 0 0 00.00
04/08/2018 KOTA BHARL 0300  04/08/2018 11:45 02:45 01:35 00:00 00:00 0 a 00:00
05/08/2018 KOTA BHARL 0315 05/08/2018 12:30 0315 0z2:03 00:00 00:00 0 a 00:00
06/08/2018 KOTA BHARL 1415 06/08/2018 17:30 0315 02:10 01:10 00:00 0 a 00:00
07/08/2018 Day off ~Off-- | ~Off- ~Off- i i ~Off-- ~Off-- ~Off- ~Off- ~Off-
08/08/2018 Day off ~Off- | ~Off-- ~Off-- ~0ff- ~Off- ~Off-- ~Off-- ~Off-- ~Off- ~Off-
09/08/2018 KOTA BHARL 1315 09/08/2018 1340 06:25 02:15 00:00 00:00 0 a 00:00
10/08/2018 KOTA BHARL 1115 10/08/2018 14:20 03:05 0z2:00 00:00 00:00 0 a 00:00
11/08/2018 Day off ~Off-- | -Off- ~Off-- ~0ff- ~0Ff- -Off-- ~Off-- ~Off-- ~Off-- ~Off-
12/08/2018 Day off ~Off-- | -Off- ~Off-- ~0ff- ~0Ff- -Off-- ~Off-- ~Off-- ~Off-- ~Off-
13/08/2018 KOTA BHARL 1215 13/08/2018 1500 02:45 02:00 01:00 0000 0 a 00:00
14/08/2018 KOTA BHARL 0300  14/08/2012 1560 0E:50 04:00 00:00 0000 0 a 00:00
15/08/2018 Day off ~Off-- | -Off-- ~Off-- i i -Off-- ~Off-- ~Off-- ~Off-- ~Off-
16/08/2018 Day off ~Off-- | -Off-- ~Off-- i i -Off-- ~Off-- ~Off-- ~Off-- ~Off-
17/08/2018 KOTA BHARL 1345 17/08/2018 1310 05:25 02:00 00:00 00:00 0 a 00:00
18/08/2018 KOTA BHARL 0300  18/08/2012 14:50 05:50 032:45 01:30 00:00 0 a 00:00
19/08/2018 Day off ~Off-- | -Off-- ~Off-- i i -Off-- ~Off-- ~Off-- ~Off-- ~Off-
20/08/2018 KOTA BHARL 1115 20/08/2018 17:40 06:25 04:10 0000 0000 0 ] 00:00
21/08/2018 KOTA BHARL 1245  21/08/2018 16:00 0315 02:15 01:15 0000 0 1 00:00
22/08/2018 KOTABHARU 11:06  22/08/2018 1355 02:50 01:50 00:50 0000 1 00:00

Totals for last 28 daps:

Crew - View a single crew member’s checks records

To view a crew record, select this option then choose the required crew from the drop-down list. This func-
tion shows, amongst other things, the crew training records from the built-in legacy training function in Off-
shore FlightPlan. If you chose to use our new web-checks system, then all the training records in this win-
dow should show “No record” and you should login to the new web-checks system to view checks records.

Click on a date to view a scan of the training record, if one has been uploaded.

If you wish, you can click the “Edit” button to go to the crew edit function. The record can be printed, if

required.
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View Crew Record

Select the crew member to view from the drop-down list . Click on a check date to view the certificate/document scan_

There are 192 crew on record. Select | Crew code IW
Emaill G T R R T e License no.l
Date ofbirth Age Weight Phone number Work schedule
I PR : I : I 94 Kgs [ 207 Ibs I ST I 4 weeks on -4 weeks off
HUET LPC/IRR (Type 1) OPC (Type 1) Line check (Type 1) Simulator (Type 1)
| 06 Nov 2019 | 14 Feb 2019 | 14 Feb 2019 | 31 Aug 2018 | 23 Jan 2019
WDD LPC/IRR (Type 2) OPC (Type 2) Line check (Type 2) Simulator (Type 2)
I 06 Nov 2019 I Mo record I Mo record I No record I No record
ICAO English Night recency NDLP AW139 NDLP AW189 or 592 CRM /CFIT
I Mo record I Mo record I 01 Jun 2019
First aid Fire fighting [ rescue Dangerous goods ESE training Passport
| 06 Nov 2021 | 06 Nov 2021 | 22 May 2019 | 06 Nov 2021 |
TRIrenewal TRE renewal Licence Validation Work permit Record lastupdated
| No record | No record 18 Dec 2018 | 22 Aug 2018
Winching/ARK H2S awareness Medical renewal Normal base
I Mo record I Mo record I WMEKC - Kota Bharu

Last updated by Graham Pettican on 22 Aug 2018

Black text on yellow background = Due within 30 White text on red background = Overdue

Print | Edit | Close |

As training checks approach expiry, or become overdue, the background colour changes. The 3 colours are:

[Black text on yellow background Due within 30 days |

White text on red background Overdue

These colours are used throughout this software for training checks to make it easier to identify forthcoming
expiry dates. Each crew member will receive an automatic email when a check expiry is imminent. A copy
of the email is also forwarded to the training department. If a crew member is not receiving these emails,
please check that their email address has been correctly entered in the crew record.

Crew - View all crew member’s checks records (from legacy OFP checks)

To meet the requirements of both customer and Authority auditors who often wish to view the crew training
checks records, this option provides a way for the entire crew training records to be viewed in a single, col-
our coded scrolling window. There is also an option to print this information along with the colour codes.

In there is a “No record” entry, the colour is alternating light and dark grey. All current valid checks are
shown with a green background and checks due to expire or are overdue are colour coded using the same
colour scheme as in “View a single crew member’s checks records” above.

This is a read-only function, you cannot change anything here. To change the check expiry dates, go to the
crew edit function. The checks displayed are from the Offshore FlightPlan built-in legacy training checks
system. To display checks from our new web-checks system, please use the option “View all crew member’s
checks records (from new web-checks)” option described in the next section.

We do not recommend printing these check records and posting the printout for general viewing by the
crews as, after the first day, the information will be out of date and the colour codes may no longer be cor-

rect. Crews can view their own checks from within their online logbook so this is the recommended method.
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View all crew training checks records (Data from legacy OFP checks system)

Name CRM DGs WDD HUET First Aid Fire/Rescue ESE Training English Medical

31 Aug 2018

No record

11 Sep 2018

04 Sep 2018

20 Aug 2018

i

| Black text on yellow background = Due within 30 days White text on red background = Overdue

_pe |

The training checks display can be scrolled in both directions. Printouts may require several pages depend-
ing on the number of active checks present. The crew names in the above example have been deliberately
obscured.

Crew - View all crew member’s checks records (from new web-checks)

This is exactly the same as the previous function “View all crew member’s checks records (from legacy
OFP checks)” except that the data comes from the web-checks system instead of the Offshore FlightPlan
built-in checks system. As the check definitions are created by the user rather than the software designers,
the checks names appear at the top of the display in alphabetical order. When printing the checks report, the
number of pages that are printed will depend on the number of checks that have been defined and the num-
ber of crews.

We do not recommend printing these check records and posting the printout for general viewing by the

crews as, after the first day, the information will be out of date and the colour codes may no longer be cor-
rect. Crews can view their own checks from within their online logbook so this is the recommended method.
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Offshore FlightPlan Online

The “Offshore FlightPlan online” menu’s provide direct links to the various web sites that are included with
our software package. This menu option takes you to www.offshoreflightplan.com which is our main web-
site and includes a client area where software updates may be downloaded. To access the client area, choose
your company name from the list then use the login details that have been previously provided. If you re-
quire a reminder of your login details, please contact support@oftshoreflightplan.com

Click on this item to go direct to the online pilot flying logbook. This will open your default internet browser
and open the online pilot flying logbook.

The same can be achieved by entering logbook.offshoreflightplan.co.uk in your web browser. Offshore
FlightPlan will continue to run in the background.

Note: Please ensure that each crew member is aware of this website together with their personal login details
that were set up when the crew record was created. This is important as the website contains a lot of infor-
mation useful to crews including their duty and flying records, roster, training checks records and their flying

#
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Click on this item to go direct to the reports website. This website displays all flights that have been entered
into the Offshore FlightPlan using the “Post flight data entry” function in the “Post flight” menu. This web-
site can also be found be entering reports.offshoreflightplan.co.uk in your web browser.

In addition to showing records for all flights that have been completed, there is an option to view flights that
occurred in which one or more crew had expired training checks. Opscom communication notices are set up
and administered in this website. Opscom notices are displayed to crews whenever they log in to their online
logbook and can be acknowledged. A list of crews that have yet to read Opscom messages is available. The
crew roster can be viewed from within the reports website. Your authorised administrator will be able to
provide a login for this website, subject to your company’s policy.

This takes you to the webchecks website where all training checks are administered (if you have chosen to
use the webchecks system instead of Offshore FlightPlan’s built-in checks system). The direct link for this
website is: checks.offshoreflightplan.co.uk and the login is the same as the login for the reports website.
Your authorised administrator will be able to provide a login for this website, subject to your company’s

=
=3
=
‘

Each time a flight is created in Offshore FlightPlan, it automatically appears on the flight schedule, or elec-
tronic whiteboard, website. This website is also available at flightschedule.offshoreflightplan.co.uk and
offers either a timeline or table view for the day’s flights schedule. Use the login details previously supplied
to you or, if you have forgotten, request a reminder from support@offshoreflightplan.com

To view or download a PDF version of the Offshore FlightPlan/Roster Explorer user manual; click here. The
user manual is also available at: www.offshoreflightplan.com/manuals/offshore flightplan_manual.pdf

It is recommended that you do not download and print the user manual but, instead, view it directly from our
website using this link. That way, you can be sure that you are viewing the latest version.


mailto:reports.offshoreflightplan.co.uk?subject=
http://flightschedule.offshoreflightplan.co.uk
http://checks.offshoreflightplan.co.uk
http://www.offshoreflightplan.com/manuals/offshore_flightplan_manual.pdf
http://logbook.offshoreflightplan.co.uk
http://www.offshoreflightplan.com
http://flightschedule.offshoreflightplan.co.uk

Offshore FlightPlan online - Set flight status for electronic whiteboard |
When viewing flights on the electronic whiteboard, the flight is initially shown in the colour that was defined
when the customer record was set up (in the “Customers” menu). When the flight has been completed and
entered into “Post flight data entry”, the colour changes to grey. In this way, completed flights can easily be
identified.

‘% Change a flight's status on electronic whiteboard X

You can change the flight status here.

In addition tO the Changing the flight status will affect the way the flight is displayed on the electronic whiteboard. Make your changes then click "Save'.

above, there is an Fiight number  [OFPTEST Date of fiight [01/08/2018 Scheduled departure time [08:00
option to show that Captain  |Graham Pettican Copilot [Marc Irefand Estimated end of fiight time [09.20
Mot [FOICC Customer [HELICONIA DAKAR Unique fight serial no. [153557716562

a flight is “in pro-
gress”, indicated by
the colour flashing.
To set a flight to
show as being in
progress, select
this option then
select the required
flight to reveal a
window like this.
Then select the option: “Flight is in progress. Will be displayed in flashing colour on whiteboard”. You can
also force a flight to show that it has been completed although this automatically happens when the flight is
entered into “Post flight data entry”. Click “Save” then, after a brief delay, the flight status will be changed
on the electronic whiteboard (flight schedule website).

Planned route  |DAKAR AIRPORT - ATWOOD GUEMBEL - DAKAR AIRPORT

Fight status
¢~ The flight has not yet departed. Will be displayed in constant colour on whiteboard.

& Hight is in progress. Will be displayed in flashing colour on whiteboard
£~ Aight completed. Will be displayed in grey on whiteboard.

=N

Offshore FlightPlan online - Place a note on the electronic whiteboard |

When viewing the electronic whiteboard for a single base (as opposed to viewing all bases), it is possible to
add a notice for
crews to view.
To do this, se-
lect this option,
then select the
date on which
you want the
notice to appear.
Then create the
note then click
“Save”. The no-
tice will appear
towards the top
of the page on
the date select-
ed. The base that can see the notice will be the same as the base that your version of Offshore FlightPlan has
been set to in the “Settings” menu.

‘& Add a note to the electronic whiteboard X

To place a note on the electronic whiteboard. select the date on which you want the note to appear. enter your
note then press "Save’. Wour note will then appear on the required day.

Select date on which pou would like the note to appear |24 June 2018 j

Erter or edit your note ag required,

Dty pilot today is: Andrew Smith

You have 222 characters remaining
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Weather
Weather - Enter weather for flight planning

Before creating flights, it is recommended that you use this function to enter the weather for each location

that you are planning to fly from Weather entry

. Select the location from the drop-down list then enter the cument weather. If the location is missing, you can
and to. However, if you forget or add t by ediing the associated waypor.
prefer, you can also enter the weath- Selectfiekdname [EGSH S [EEr)
er whilst creating flights, it’s just a
bit easier doing it from here. Select Last updated (UTC) 01/09/2018 08:50 QNH HPa) [1027 =
the ﬁeld name (Or alrport ICAO Wind direction (degrees) I‘IED Temperature at location {C) IZD vl
code) from the drop-down list or Wind speed tks) [06 Visbity fretres) [5399

type in the name manually then
enter the weather paying particular

attentlon tO the bOXGS Wlth magenta ltems in magenta are used for aircraft performance. Please take care to be accurate when entering this information.
Cloud type and base is provided for pilot information only and does not affect aircraft perfformance.

Lowest cloud type and base in fest |FEWZDDD

coloured labels as these contain per-
formance related data which will be
used to calculate RTOM and RLM.
If you select or enter an ICAO code
then the “Auto Fetch” button ap-
pears. Click on the button to automatically retrieve the weather, if your computer has an internet connection.
All weather data remains valid for 2 hours after which time the “Last updated (UTC)” box changes to red.

Weather - Set locations for TAF/METAR reports

An observation form can be prlnted as Part ‘& Select the locations for TAF & METAR reports X
of the print_pack that the crews take with Please select the locations for TAF and METAR reports
them during ﬂlghts TAF and METAR data Y'ou can zelect up to three locations for automatic TAF and METAR reports

The latest TAF and METAR report for each location will be automatically fetched and prinked ot the En-Foute
Observation form. [F thiz function is not required, pleaze leave all boxes empty then click 'S ave’,

is automatically retrieved and placed on
the observation form. You must first define
the stations that you would like the weath- Enter the 4 letter ICAD code for the fist lacation o leave blank if not required  |EGS5
er to come from. Enter up to three [CAO
codes to include your base and one or two
alternates. From then on, current TAF and
METAR data will be retrieved whenever an
observation form is printed. The retrieved
weather will be based on the time that the
observation form is printed, not the time the
flight was created.

Enter the 4 |etter ICAQ code for the second location o lzave blank if not required  |EGLL

Enter the 4 letter 1CAQ code for the third location or leave blank if not reguired  |EGGW

Cancel Save

Page 31



Pre Flight

Pre Flight - Create and save a flight

Creating flights is at the heart of Offshore
FlightPlan. Flights can be used immediately or
saved for later retrieval. Once a flight is saved,
providing your computer has an internet connec-
tion, the flight will automatically appear on the
electronic whiteboard at flightschedule.offshore-

flightplan.co.uk

Create a flight
Please =et the departure date and time. the flight number. customer and the flight type.

Scheduled departure date & time |03 September 2018 ~| |D?:DD -

En-route wind direction in degrees |12ﬂ

En+oute wind speed in knots |15

Flight number {optional) |DEMO

Customer  |GALP |

We strongly recommend that you view our video
about creating and retrieving flights, which can
be found here before proceeding further. To

start, select “Create and save a flight” in the “Pre
Flight” or quick-start menu. Then, complete the
details for the scheduled departure date and time,
en-route wind (this can be entered later if not yet | -9E1oEES
known or the flight is on a different day), flight

number, customer and flight type. Also, enter any special notes for the crew; this will appear on the elec-
tronic whiteboard and on the printed flight log form. Click “Next” to continue. Now select the crew, aircraft
and aircraft role. Note that the crew remaining hours available are shown next to the crew names. Once the
crew and aircraft have been selected, items such as the total crew weight and dry operating mass (DOM) are
displayed. All that remains is to create the route itself. This is accomplished by clicking anywhere on the

Create route

Flight type: IHe\renue ;I

Notes or special instructions for the crew (optional)
ICopiIot line check|

You have 82 characters remaining

<<« Back | Mext =5 |

To start creating a route. please complete the boxes then click on an empty column

Crew (P1) [Graham Pettican - 8:00flying hours available | Crew (P2) [Marc Ireland - 8:00flying hours available ~| Select Aircraft IF—OICC -
Flight serial no. |1535931302673 Crewman/cabin crew (optional) INone ;I
Flight number [DEMO Customer [GALP Flight type |Revenue Select aircraft role [SERE R e

eat of v
Aircraft APS |4670 Cof Gam |5.406 Total crew wt |180 Kgs Dry operating mass |4354J Kas Start fuel |20 Fuel on board Dep. time |03/09/2018 ID?:DO

Sector number
Route - From
Route - Destination
Destination type Click anywhere
Altemate 1
Attemate 2 in this column
Track ‘T
Average variation to start
Track "M
Wind creating
Hdg "M
Distance NM your route
Cruise TAS Kis

G/S

ETE HH:MM

Cruise Altitude feet)

Pre T/0 taxi fuel

Post Idg taxi fuel

Deck fuel

Sector frip) fuel

Sect fuel cont. at 10%"
Sector approach fuel
Total sector fuel
Altemate fuel subtotal
Alt. fuel cont. at 10%"
Total altemate fuel

Fuel reserve

Minimurm take-off fuel
Extra fuel on board
Estimated take-off fuel
Est. landing fuel at dest.
At destination, refuel to:
Take-off perfformance
RTOM

Landing performance
RLM at destination
Available payload

“Contingency fuel is not applied to startup, taxi or deck fuel. Agusta AW139 - Cruise TAS: 135kts - Fuel bum: 420 Kgs per hour

<<< Back | Save | Save & use >>>

Offshore FlightPlan

blank white column area which will bring up a form to create the first sector. At this point, a check is made
to see if any training checks are expired or are approaching expiry on the scheduled departure date. Certain
checks, if expired, require an authorised person such as the chief Pilot or a TRE to approve the flight so it
may proceed. In this case, a reason must be provided for audit purposes. It might be that a check has been

actually already renewed but has not been entered into the system yet, for example. Page 32
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Once the first sector has been created and added, column one will show the information about that sector.

To create the next sector, click in the blank white area and continue adding sectors until your route has been
created. The maximum number of sectors that can be created in a single flight is 30. Each individual sector is
created in this window.

The “From” waypoint will be automatically entered but can be changed in sector 1, if required. Select the

Create sector 1

To create this sector. please complete the boxes below. as required.

From ) Destination
Sector enoute wind
[DAKAR AIRPORT - Dakar aimart ~| |ATWOOD GUEMBEL - Atwood Guembel AA at Guembel postion |
Wind direction [120 Degs Fuel is available at this destination v Add approach fuel? I
Wind spesd ’? Kts 1st Atemate (Choosing an atemate will instigate a refuel at the destination)
Recalculate sector fuel after |_None_ j
entering a wind change
Sector altitude
Planned atitude for
this sector in feet
Take-off performance type Landing peformance type
|Class 1-Clear Area (IBF installed) | 500 1 Offshare PC2E desc. procedure (IBF installed) ~|
Waypoint Information for destination
Waypoint Name: ATWOOD GUEMBEL Sunrise: 03/09/2018 06:57:44 Local
Waypoint Description: Atwood Guembel AA at Guembel position Sunset: 03/09/2018 19:21:48 Local
FMS/RNAY code: ATWG Elevation in feet: 120 feet
Field name:; GUEMBEL This waypaint is stuated: Offshare
Latitude: N16°03.20° Helideck D Value: 2
Longitude: W07 37 40" Max helideck weight : 6800 Kgs (14991 Ibs)
Helideck certfficate expin: 30122019 Date last updated: 03/09/2018 Clear space under helideck (metres): 3
Navigation and fuel details
Magnetic Magnetic Distance Groundspeed EET Sector o Deck Pre T/O
Truetrack  Variation track Sectorwind  heading NM in knots HH:MM fuel fuel Approach fuel  fuel taxi fuel Extra fuel
Main sector | 354 5.0W 359 120/15 004 752 143 00:33 23 23 0 40 40 0
Performance data for place of departure
Field name |GOOY Wind direction  |320 Actual wind speed |06 Temp T |29 | QNH 1010 | Bevation feet) |20 Visibility (metres) |95959
ETH Take-off distance
Weather last updated (UTC) |D3,-’D‘3f2ﬂ13 00:38:55 Departure unway |36  « e 2500 Cloud |BKN15M RTOM |7ﬂ'ﬂﬂ Update

Headwind component: 5 ks - Crosswind component: 4 ks from left

Landing perfi ice at destination
Field name [GUEMBEL Wind direction |20 Actual wind speed [0 Temp T [25 ~| QNH[1013 | Bevation feet) [120  Visibilty (metres) 5000
Weather last updated (UTC) |03/09/2018 00:35.02 Cloud |- RLM [6610 g@a@ﬁ

The most restrictive factor in calculating the mas landing weight is from the WaAT Offshore Helideck Procedure [IBF) graph (RFM Supp. B0, Fig.4-9C].

Add this sectorto
the route

Cancel

“Destination” from the drop-down list. The waypoint details are displayed so things like the latitude and
longitude can be checked. The sector en-route wind and sector altitude will be pre-completed but can be
changed if required. You can select a different altitude and en-route wind for each individual sector if you
wish.

The take-off performance type should be selected according to your company requirements. If the “From”
waypoint is an onshore airfield with an ICAO code, selecting certain departure profiles will cause the weath-
er for the place of departure to be automatically completed with the latest currently available METAR infor-
mation. Select a suitable runway for departure and enter the runway length in metres.

Landing performance should be selected according to your company requirements. These boxes will be
completed with the last known weather information. If the weather is more than 2 hours old, the “Weather
last updated (UTC)” box will be coloured red to indicate that the weather should be updated. It is not neces-
sary to press the “Update” buttons unless you wish to view the RTOM or RLM before leaving this window.

In addition to the available take-off and departure performance profiles, you can also select “User defined”
in which case a box appears where the user defined RTOM or RLM can be entered. In all cases, if the
helideck maximum weight value is less than the RTOM, RLM or user-defined value, then the helideck maxi-
mum weight will be prioritised to become the limiting factor.

The blue coloured boxes in the “Navigation and fuel details” section are completed with your default values,
as defined in the “Settings” section but can be changed, if required. If fuel is available at an offshore destina-
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tion and you wish to refuel at that location, the procedure is to choose a destination alternate from the drop-
down box. This will cause the system to maximise the available payload up to that waypoint then indicate
the amount of fuel that is required in order to complete the rest of the flight. Note that alternates are listed in
order of time, taking into account the en-route wind. This makes it easier to select the most suitable alter-
nate but it is the responsibility of the crew to check that the forecast weather is within limits at the estimated
arrival time at the alternate destination. Once all sectors have been completed, the available payload for each
sector can be seen at the bottom of each column. Click “Save” to save the flight for later or “Save & use” if

Pre Flight - Retrieve a saved flight

To retrieve a saved flight, select the schedule departure date first, then the required flight from the drop-down
list. Then click “Next” and the flight will be displayed.

‘& Route summary X
Here is a summary of your selected flight. Please click on the yellow section in each sector to add the passenger and cargo weights.
Crew (P1) [Graham Pettican | Crew(P2) [Marc Ireland ~| Aircraft [F-OICC -
Flight serial no. Crewman/cabin crew (optional) INone j CLR
Fit number JOFPTEST Customer [HELICONIA DAKAR | Fighttype |Revenue =l fircraft role. [Standard 12 seat offshore ~|
Aircraft APS [T Cof Gam I3 Total crew wt Kgs  Dryoperatingmass UMMM Kos  Statupfuel EXJMMM  Fuelonboard [1000 Dep. time [03/09/2018 07:00
Sector number 1 2
Route - From DAKAR AIRPORT ATWOOD
Route - Destination ATWOOD DAKAR AIRPORT
Planned Altitude feet) 4500 3500
Endurance HH:MM 02:14 01:34
Persons on board (POB)| 10 12
Available payload 1025 1295
Total pax on board 8 10
Total passenger weight 300 1000
Hold baggage 55 100
Hold freight 44 120
Total payload 899 1220
Unused payload 126 75
Destination type Offshore Airfield
Track ‘T 354 174
Average variation 5W W
Track "M 359 179
Wind 000/00 000,00
Hdg "M 359 179
Distance NM 73 79
Cruise TAS Kis 135 135
G/S 135 135
ETE HH:MM 00:35 00:35
Pre take-off taxi fuel 40 0
Post landing taxi fuel 0 0
Deck fuel 40 0
Altemate 1 location _None_ _None_
Altemate 2 location _None_ _None_
Altemate 1fuel 0 0
Altemate 2 fuel 0 0
Altemate fuel subtotal 0 0
Altemate 1 app. fuel 0 0
Altemate 2 app. fuel 0 0
Alt contingency fuel 0 0 -
Click on a yellow area to enter the payload
Click on a white area for edit fuctions qubal en-oute e Bk Save & Print Agusta AW139 - Cruise TAS: 135kts - Fuel bum: 420 Kgs per hour

Offshore FlightPlan wind change _ e g _

All the flight details for every sector are displayed. The sector display can be scrolled up/down and left/right
and the columns widened if
required. All the boxes that

have a white background in

'{ AW139 Payload and C of G for sector 1. This sector is from DAKAR AIRPORT to ATWOOD GUEMBEL X
To set the payload for this sector. please complete the yellow boxes as No. Welght

required. Zero items may be left blank. Set the passenger seating
1~ C of G summary for this sector
Frontrow seats | 4 400 At take-off weight

postions manually or use the "Auto-allocate PAX distribution” button_

Fwd limit Actual At limit
the top area of the window Current sector: 1 Conmerowseass| 4 [ 400 R (55 (55
can be changed by clicking © From DAKAR ARPORT to ATWOOD GUEMBEL Rear row seats [ 0 0
anywhere within an indi- Available payload for this sector | 1025 Passenger totals |18 1600 i meght

Baggage/freight in hOIdI 9 | fdimt Al At it

. Total payload IE B B E
Total passenger weight | 800 | CofGiwihnlmts

vidual box. The aircraft can
be changed provided it is

Number of passengers I_B

the same type. The en-route Baggage | 55 Aircraft APS [ 4670
wind can be changed by Freight [ 44 Total crew weight | 180
clicking on the “Global en- Tota payload | 595 Aircraft DOM [ 4850

Take-offfuel | 940 695 Landing fuel
st P on | Total take-off wt. (TOM) | 6639 6444 Total landing wt

RTOM | 7000 6610 RLW

Save &move
to next sector

route wind change” button.
To enter the payload, click
on the yellow area in a
sector. This brings up the
payload window where you
can enter the passenger,
baggage and freight details and check that the Centre of Gravity is within limits for take-off and landing.
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The sector number, departure point and destination are shown so you can be sure of which sector your are
working on.

Enter the number of passengers, the total passenger weight, the baggage weight and the freight weight then
click the “Auto-allocate PAX distribution” button. This will distribute the passenger seating arrangement ac-
cording to most suitable for the particular aircraft type so that the C of G will, if possible, be in limits at both
the take-off and landing weights. If there is an out-of-limits situation, the out of limit item(s) will be colour-
ed red. In these circumstances, you can try adjusting the payload but note that the fuel cannot be changed
here as this has already been calculated for the route. If you prefer, you can manually assign the passenger
seating arrangement. Any out-of-limits situation will be shown in red. Since the forward and aft C of G lim-
its on most aircraft varies according to the total weight of the loaded aircraft, you can see what the upper and
lower limits are for take-off and landing. This is also graphically reproduced on the C of G printout (if your
settings include this). You can use the TAB key on your computer keyboard to move through the boxes as
you enter the details. Once complete, click “Save & move to next sector” to be taken to the next sector.

Sometimes, it might be necessary to amend a route to, for example, enter the latest weather, modify the
route, change an altitude, etc. To edit any sector, click anywhere in the sector column except for the yellow
area. This will change the sector colour to light blue and show the route editor selector like this:-

& Route summary
Here is a summary of your selected flight. Please click on the yellow section in each s¢

Crew (P1) |Graham Pettican x|  Crew(P2) |Marc Ireland
Flight serial no. Elsmgla Crewman/cabin crew (optional) INune
Fit number [OFFTEST Customer [HELICONIA DAKAR _»| Fighttype |Revenue

Aircraft APS [T Cof Gam I Total crew wt Kas  Dryoperatingmass OB Kgs  Star
Sector number 1 2

Route - From DAKAR AIRFORT ATWOOD

Route - Destination ATWOOD DAKAR AIRPORT

Planned Altitude feet) 4500 3500

Endurance HH:MM 02:14 01:34

Persons on board (POB) 10 12

Awvailable payload 1025 12595

Total pax on board a 10

Total passenger weight 200 1000

Hold baggage 55

Hald fraght A4 Route editor

Total payload 839 Route editor functions_ Please select a function___
Unused payload 126

Destination type Offshore

Track °T 354 E Edit highlighted E Insert a sector after Dielete highlighted
Average variation B highlighted one zechor
Track "M 359

Wind 000/00

Hdg M 359 Cancel

Distance MM Offshaore Flig

Choose from one of the three available functions.
To delete a sector, select “Delete highlighted sector” then follow the on-screen prompts.

To insert a sector immediately after the highlighted one, click “Insert a sector after highlighted one”. A
window, similar the one that you use to create flights, appears. Select the destination then the type of air-
craft performance required for the take-off and landing. Once complete, click “Add this sector to the route”.
Because you have inserted a new sector, the take-off place in the following sector will change so as not

to create a discontinuity error. If take-off performance was previously set then you will be asked to enter
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the weather for the take-off performance from the new location. Select the required departure profile (or
“None”) and complete the weather for the new departure place, then click “Save”.

To edit the highlighted sector, click “Edit highlighted sector”. The sector edit window appears, which is sim-
ilar to the window that appears when inserting a sector.

You are currently editing sector 1
To edit this sector. please complete the boxes below. as required.

From ) Destination
Sectorenfoute wind ———————
DAKAR AIRPORT - Dakar ai | |ATWOOD GUEMBEL - Atwood Guembel AAat Guembel postion |
Wind direction IDUD Degs Fuel is available at this destination ¥  Add approach fuel? |
\Wind speed IDD s 1st Atemate (Choosing an altemate will instigate a refuel at the destination)
Recalculate sector fuel after I_None_ LI
entering a wind change

Sector altitude

Planned atitude for
this sector in fest

Take-off pefformance type Landing peformance type
- |45DD - I -
|Class 1-Clear Area (IBF installed) ~| Offshore PC2E desc. procedure (IBF installed) ~|
— Waypoint Information for destination
Waypoint Name: ATWOOD GUEMBEL Sunrise: 08/05/2018 06:58:14 Local
Waypoirt Description: Atwood Guembel AA at Guembel position Sunset: 08/09/2018 19:17:56 Local
FMS/RNAY code: ATWG Elevation in feet: 120 feet
Field name: GUEMBEL This waypoint is situated: Cffshare
Latitude: N16°03.20° Helideck D Value: 2
Longitude: WO17=37.40° Max helideck weight: 6300 Kgs (14991 Ibs)
Helideck certfficate expiry: 301272019 Date last updated: 03/09/2018 Clear space under helideck (metres): 3
— Navigation and fuel details
Magnetic Magnetic Distance Groundspeed EET Sector 10% Deck Pre T/O
Truetrack  Variation track Sectorwind  heading NM in knots HH:MM fuel fuel Approachfuel fuel tai fuel Extra fuel
Main sector I 354 I 50w I 359 I 00000 I 359 IT-'B.Z I 138 IDD:35 I 245 I ! I 0 I 40 I 40 I 74

i~ Performance data for place of departure
Field name [GOOY Wind direction [320  Actual wind speed [6 Temp T 29 ~| QNH[1010 | Bevation feet) [20 Visibiity {metres) [3999

Weather last updated (UTC) [ERiTpu bt Es Departurs unway IZS vl Cloud |BKN‘IEDD RTOM |T-’DDD Update |
— Landing perfformance at destination
Figld name IGUEMEEL Wind direction IZCI Actual wind speed |D Temp C |25 LI GNH |‘H]13 LI Elevation feet) |1ZD Visibility {metres) IBDDD
PUEE GEET SULLE LR (Aol (13,019,208 00:40:15 Cloud | RLM |661D Update |

Add this sector to
Eicdl | the route |

If you are editing sector 1, the departure waypoint (the from waypoint) and destination waypoint can be
changed. For all other sectors, only the destination can be changed but you can still change other items such
as take-off performance, alternate select, etc.

The en-route wind can be set individually for each sector using this edit function, or globally (same in every
sector) using the “Global en-route wind change” button.

If the weather date/time boxes are red, it means that the weather is now out of date (i.e. more than two hours
old) so you should enter the latest weather before proceeding to ensure that the performance calculations are
accurate.

Continue to edit the sector as required then click “Add this sector to the route” to save it in your flight. If
your edit leads to a situation where fuel required for the trip exceeds that which can be carried by the air-
craft, a warning is given. The available payloads and/or C of G may change, depending on what you have
edited. If this leads to an exceedence then a warning will be given when you attempt to save or save and
print the flight. In such circumstances, you will need to modify the payload or change the route.

To escape without changing anything, click the “Cancel” button.

This window can be moved around should you wish to view the full route window underneath. If you
changed the destination, then the departure location in the next sector will also change in order to maintain
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continuity. This means that you will need to select the required take-off performance and enter the weather
for the next sector. The weather entry window for the next sector will automatically appear when required.

3 Take-off performance for the next sector X
Select the required take-off performance for the next sector.

“You changed the destination waypoint in sector 1to PM3. To prevent a discontinuity error, this has also changed the departure waypoint in sector 2to PM3. The previous departure waypoint in sector 2 had the take-off pefformance
profile: Offshore PC2E. If you wish to set a take-off perfformance profile for the new departure waypoint PM3 in sector 2, please select one now or click Cancel'.

Take-off performance type
(Offshore PCZE (EAPS not installed) LI

Take-off performance for the departure place in the next sector; PM3
Field name |FSO PM3 Wind direction {270 Actual wind speed |07 Temp C |+28 | ONH |1DO‘3 | Elevation ffeet) |60 Visibility {metres) 5000
Weather last updated (UTC) [08/09/2018 00:00:25 Cloud [0 RTOM 6439 {L:r,m|

The most restrictive factor in calculating the max takeoff weight is from the Drop Down Offshore Helideck Procedure graph (RFM Supp. 50, Fig.4-74).

Cancel |

Complete the boxes with the latest weather then click “Save”. Alternatively, if you do not require a perfor-
mance calculation for this sector, select “None” in the “Take-off performance type” drop-down, then click
“Save”.

Having entered the payloads for each sector and carried out any route edits/weather updates that might

have been required, you may want to find out how much extra fuel can be added. Offshore FlightPlan has a
special unique function for this. Click on the “Fuel on board” box and a new window appears showing the
minimum and maximum fuel that can be carried for this flight without exceeding any performance or C of G
limits. It is important to make sure the payloads have been entered for each sector before using this feature.

User-specified fuel

You can specify how much fuel you require over and above the minimum. Fuel entered here will apply up to
the first refuel point (if any). You can enter any fuel figure between the minimum and maximum fuel as stated
below and this guarantees that any C of G. performance or helideck restrictions will not be exceeded .

The minimum fuel up to the first
refuel point (if applicable) is
shown along with the maximum
possible fuel that guarantees that
all sector performance, helideck,
C of G limits and aircraft total
fuel capacity will not be exceed-
ed.

Important! Before using this funclion. please ensure that the payload has been entered for every sector!

Minimum “fuel on board" required for this tip {up to first refuel point) I 836 J
Enter the fuel required here, between 836 and 1239. This will become the new "fuel on board" figure I [

Maximum possible "fuel on board" which guarantees C of G, performance and helideck limits will not be exceeded I 1239 J

Click on the button next to the
minimum or maximum fuel figure
if you want to use those or enter
the required fuel in the box.

Save I

The fuel figure that is manually entered must be between the minimum and maximum fuel figures presented
otherwise an error will be displayed and you will not be able to proceed until the fuel figure falls between
the two limits. Click “Save” to proceed and the flight will now be modified with your new figure so along
with the new C of G and available payload figures for each sector. Note that if one of the sectors in the flight

involves a refuel, then this function affects only those sectors up to the refuel point.
Pre Flight - Delete a saved flight

If a previously saved flight is no longer [« oeete s fignt x
. . ¥ delete this flight here.
requlred, it can be deleted from the Chock that ths i the correo fightto delete then olick “Delete" otherise lick “Cancel to et without deloing
system, including the electronic white- Flight number /S 203 Date of fight [03/03/2018 Scheduled departure time [07:15
. . . Captain |Mohana Kumaran Copilat |Mubin Syafiq Estimated end of flight time [10:12
board’ uSIHg thls ﬁlnCtlon' SeleCt the Ajrcraft  |9M-wal Customer |EMEPM\ KTE Unique flight serial no. |1536423767270

KERTEH - JEA - JEB - L&& - DAMAR & - KERTEH

date range that the flight is within, then Plamed oute
select the flight from the drop-down
list. The flight details will appear.
Click the “Delete” button to delete the =n Dokt
flight. P
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Post Flight
Post Flight - Post flight data entry

When a flight has been completed, it should be entered into “Post flight data entry”. Entering a flight has the

following functions:-

* Adds the flight to the crew online log books.

* Completes the crew flight and duty records.

* Adds the flight to the post flight database which can then be viewed in the reports website. This data can
be used for invoicing and audits.

» Marks the flight as “completed” on the electronic whiteboard (colour changes to grey).

» Removes the flight from the “retrieved” flight list in Offshore FlightPlan’s “Pre flight” menu.

* Produces an Excel-compatible file of the flight details for the technical records department.

First, enter the password then select the flight from the drop-down list. The post flight data entry form will

appear.

The flight and payload details are already pre-completed but can be changed if required. Complete the boxes

using the TAB or SHIFT + TAB to move to or from the next item. Items in any of the white boxes can be

‘& Post flight data entry X
Place the times for each sector in the boxes. If the route was changed. amend as required. All times are LOCAL.

g::::?ud Actual startup fuel 1320 Shutdown fuel 240
Crew (P1) cew °2) [T Crewman / cabin crev |

Crew P1role m Crew P2 role m Flight number i SM-WAB Tech log no. (numeric part only) IW

Date of flght Scheduled dept. time UL Unique fight serial no. Fiight type [Revenue =] Customer [REPSOL -]

[~ Sectors 1to 15 PAX Toke
Secor From To PAX Weight Baggage Freight Dep Rotors First taxi Take-off Land Next Se_ctor Last taxi Rotors Ldg Shut

no. iy (B) ) fuel weight start day time stop fuel  down

[T [kerTeH ~|[TaD ~ 8 e[ 3] 3] 12s5[6769 [uga0 = [oean = [o645 = [o745 — [ [01:00 [e91 ™
[ [tap ~|[TaR | s #s[ 3] 2] ssi[e2iz [o7.55 = [oeo0 = | 00:05 921 -
[z [TaR ~|[rac | o 78] es5] 44| ssi[ess0 [os:05 = [oe10 = | 00:05 ES
[a [rac ~|[TaE 8] 78] 54 aa] s11[es67 [os20 = Joe:2s =~ [ 00:05 78
[5 [TaE ~[[Tan o[ of of e[ 7a1fss1s [os:35 = [osa0 = — [ 00:05 [
[s [TAD _~|[kERTEH ][0 se8[ 67] 32 671[6540 [oss0 = [ogs0 == [ 0100 [oss4 == [1oo0 =5 [ 257

Late reason INn delay

Remarks ffor ops reports) | Remarks ffor pilot's log book) |

IFR hours flown m Number of instrument approaches m Night hours flown m Crew flight time {from first rotors start to last rotors stop)
Night offshore deck landings (P1) [0 ~|  Night offshore deck lancings (P2) [0 +] Fight status  [Nomnalfight  «|  Arcrafttech.log time

Night onshore landings (P1) m Night onshore landings (P2) m ] | ’?l

changed, if required. Take care when entering the take-off and landing fuel. The system will record that

a reﬁlel haS taken Enter Crew Duty Hours
. To enter a crew duty record, please enter the details below including details of any split periods. This information will be added to the crew duty record.
place if the take-

off fuel is greater

Click "Save’ when complete

than the landing Select duty type 0600 Kota Bhan ~| Crewname [Graham Pettican
fuel in the preVi— Duty statt |01/08/2018 | os00 = Duyend [01/08/2018 ][00 =
ous sector. Once ™ Insert Tst sit oty

complete, click

“Save”. The crew

duty record form Pty et i
will appear, first
for the captain,
then for the other
crew.
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Select the duty type and check that the duty start and end times are correct. The duty start and end times are
constrained to take into account the start time of the first flight of the day and the end time of the last flight
of the day together with the pre and post times that are defined in the “Settings” menu. Click “Save” to pro-
ceed.

When all the crew duty records have been entered, the flight will be saved. All crew online log books will
be completed along with the crew duty records and the flight will now appear in the reports website where it
can be viewed for audit and invoicing purposes.

Post Flight - Delete Post flight data

If you make a mistake when entering a flight into Post Flight data entry, this can be resolved by deleting the
flight then re-entering it into Post Flight data entry again. Deleting a flight will revert it back to its previous
status so you will be able to retrieve it and modify it you wish using the “Retrieve a saved flight” function in
the “Pre-flight” menu. Deleting a flight will also remove the flight details from the crew online logbook and
crew duty records.

First, select the flight that you wish to delete from the drop-down list then click “Next”.

‘% Delete a flight previously entered in 'Post Flight' X
Use this function to delete flights that occured within the last 21 days and have already been entered in to Post Flight Data. Select the date range during which the flight occurs then select the flight that you wish to
delete from the drop-down list. The flight details will be displayed then you can confirm deletion. Note that flights already entered into the tech. log/invoicing system cannot be deleted so will not appear in the list.

Select all flights between [iTi/09/2018 1 and [10/09/2018 =
Select the flight |12 flights found - Please select the required flight from the list. ;I

@

LCancel I

Once you have selected the flight to delete, it will be shown so you can make sure you have chosen the cor-
rect flight. Click “Delete” to delete the flight.

4 Post flight record delete X
Check that this is the comect flight to delete then click "Delete” otherwise click "Cancel” to exit.

Deleting this flight will remove all flight details from the pilot’s log book, all Post Right reports and Roster Explorer's history. The crew
duty records will not be affected. You will need to re-enter this flight into Post Hight Data.

Flight number IW.&DDM Date of flight |1ﬂ:‘ﬂ5f'2|]‘|3 Actual rotors start time ID?:&D
Captain |Ido Karunia Sembiring Copilot |Mrt:.ro Ari Mugroho Flight duration frotors to rotors) IDZ:ZS
Aircraft IF‘K WAD Customer |K}\NG EAM Unique flight serial no. |‘|5365632'D1353

Route done  |BALI - NAN HALJIL HAD - BALI

|
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About

The “About” menu item gives detailed informa-
tion about the version of Offshore FlightPlan you
are currently running, along with details about the
local database and the current server connection.

Contact details are provided should you require
assistance.

Please pay particular attention to the warning
notice that is provided. It is the users responsibili-
ty to ensure that all information generated by this
software is checked by conventional methods.

File

& About "Offshore FlightPlan" X

"Cffshore FlightPlan" for Windows XP, Windows Vista,
Windows 7, Windows 8 & Windows 10

(ffshore FlightPlan V6 Rev 247

© 2017 Flight Software Services Ltd.

Tel: +44 (0) 7850-837373 or email:
support @offshoreflightplan.com

Online:- www.offshoreflightplan.com

Using local data path C:\ProgramData“OFF
Local database version: 247

Remote database name: weststar_database located at IP: 109.228.20.179

"Offshore FightPlan" calculates fuel required for flight planning purposes, provides aircraft peformance
data, records and processes crew duty and flying hours and keeps track of crew training records.

Waming: ... All information generated by this program is
unverfied and must therefore be checked by
conventional methods. No responsibilty is accepted for

inaccuracies derived from its use.

The best way to exit Offshore FlightPlan is by using the “Exit” item in the “File” menu as this runs anoth-
er synchronisation process before closing down the software. The “Exit” function can also be achieved by

pressing the CTRL and F4 together.

The “File” menu also has several items to enable printing of blank flight log and weight and balance forms.
Selection of one of these items will cause the selected form to be printed out. Use this facility for manual

flight planning and weight and balance calculations.
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